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1. llosicHuTEILHAA 3aNIUCKA

1.1. Ilenp u 3aga4u JUCITUTIMHBI

Henp ucuumMHbl — U3yYeHUe TEOPETUYECKUX MPOOJIeM U MPUKIIATHBIX aCIeKTOB
CTaHJapTU3aLU1 ApXUBHOIO Jiesia B PO B CBA3U € TEM, UTO B AE€ATEIbHOCTU apXUBa CTAHIAPTHI,
periaMeHTHPYIOIINE TEXHOJIOTMYECKHE aclIeKThl paOOThI U YCIIOBUS XpaHEHUSI TOKYMEHTOB,
UMEIOT OTPOMHOE 3HAUEHHE, a TAK)KE YUUTHIBAs BHICOKYIO CTENIEHb YHU(DUKALUHU U
CTaHJapTHU3aLMU apPXUBHOTO JI€JIa B HAlIEH CTPaHe.

3ana4uu JUCLUIUIMHBIL:

1) M3y4YeHHEe OpraHu3aliy cTanaapTuizanuu B PO, knaccudukanyuu craHaapTos,
YUpEXKACHUH, pa3padaTbIBaOIUX CTAHIAPThl, OCHOBHBIX NOHATHH, UCTIONb3YEMBIX ITPH
MIPOBEJIEHUH padOT MO CTaHAAPTU3ALUU CPEPbl APXUBHOIO JIEJIa;

2) W3y4YEHHE UCTOPUU CTaHJAPTU3ALMK apXUBHOTO ena B PD;
3) M3y4EeHHE HOPMATUBHO-IIPABOBBIX OCHOB CTaHJApTHU3ALIMH APXUBHOTO JIENa;
4) n3ydeHne nH(POPMAIIMOHHBIX CUCTEM M OCHOBHBIX HH(OPMAIIMOHHBIX PECYPCOB,

UCIIOJIb3YEMBIX MPU OpraHU3alMK U IPOBEACHUH pabOT MO CTaHAAPTU3ALUN APXUBHOTO JIEJIa;

5) u3y4eHue CUCTEMBI U OCHOBHBIX ITOJIOKEHUH HAIIMOHAJIBHBIX M OTPACIEBBIX CTAHIAPTOB,
perynupyromnux chepy apxuBHoro nena B PO;

6) n3y4eHHe BIUSHUSA MEK/YHAPOIHBIX CTAHIAPTOB HA CTAaHIAPTU3ALMIO apXUBHOIO Jena B PO;
7) n3y4eHue B3aMMOCBSA3HM CTaHJapTOB U HOPMATHUBHBIX JOKYMEHTOB, POJIHU CTaHJApTOB B
HOPMAaTHUBO-METOJIMUECKON O6a3e apxuBHOro aena B PO.

1.2. IlepeyeHpb IUVIAaHHMPYEMbBIX Pe3yJIbTATOB O0y4YeHHMS IO JMCHMILIMHE, COOTHECEHHBIX C
HHIMKATOPAMH JOCTUKEHHS] KOMIIeTeHIIUH

Komnerenuus NuaukaTopsl Pe3yabTaThl 00y4yeHus
(KOJ 1 HAaIMEHOBaHME) KOMIIeTCHIUH
(Ko ¥ HAMMEHOBAHUE)
I[IK-1 -  Cnoco6nocts | [IK-1.1 - 3HaeT npuHuunsl | 3HATh:
MIPUMEHSITh HAy4YHO- | U HAy4YHbI€ METO/IbI - TIOJIOKEHUSI MEXKAYHAPOIHBIX,
METOINYECKUE OCHOBBI | OpraHH3alMM XpaHEHUS, CTaH/IapTOB, PETIAMEHTHUPYIOIINX
JIOKYMEHTOBEICHUS U | KOMIUIEKTOBAHUS, yUe€Ta U | XpaHEHUE apXUBHBIX JOKYMEHTOB
apXUBOBEACHUS B | MCIIOJIB30BAHMSI ADXUBHBIX | HA Pa3IMYHbBIX HOCUTEISAX
npodeccuoHaIbHON chepe | TOKYMEHTOB Ha Pa3IuvHBIX | HH(POpPMAIUU, OCHOBHBIC
HOCHUTEJISX HanpaBJIeHus pabOThl apXUBOB U

APXUBHBIC TCXHOJIOTUU - BIUAHUC
OCHOBHBIX TeHILeHI_II/II‘;I Pa3sBUTHUA
apXHWBHOTO JIeJIa Ha €T0
CTaHIapTHU3AIHIO;

- ICTOPHUIO U OIIBIT
CTaHIapTH3aI[MU ApXUBHOTO Jea
3a pyoexoMm;

3aKOHOAATETBHYIO U
HOPMAaTHUBHO-METOIHYECKYIO
0a3y, perIaMeHTHPYIONLY IO
MpoIiecC CTaHIAPTU3AINH B
aApXUBHOM JIeJie, POJb
MCKIAYHAPOAHBIX, HAIITMOHAJIBbHBIX
Y OTpaclieBbIX CTAaHAapPTOB B
periIaMeHTalny apXUBHOTO JIeIa;
- TIOJIOKEHUSI HALIMOHAIIbHBIX U
OTpacJIeBBIX CTAHIAPTOB,




periIaMeHTHPYIOIUX XpaHeHHE
apXMBHBIX JOKYMEHTOB Ha
Pa3IUYHBIX HOCUTEISAX
nH(popManu, OCHOBHBIC
HarpaBJIeHUs pabOThl apXUBOB U
apXMBHbIE TEXHOJIOTUH;

- BIUSIHME OCHOBHBIX TCHJICHIIMN
pa3BUTHsI APXUBHOTI'O JI€jIa Ha €ro
CTaHJapTH3AIIHIO;

- ICMCTBYIONIME TTPaBHIIA
OpraHu3aIK XpPaHEHHUS,
KOMILIEKTOBAHUS, y4eTa U
UCTIOJIb30BAHUS apXUBHBIX
JOKYMEHTOB U UX CBS3b CO
CTaHJIapTaMH B 00JIaCTH
apXUBHOTO JieNa.

Ymersn:

- HCIOJB30BATh OCHOBBI
MIPABOBBIX 3HAHUU TP aHAIH3E
MEXTyHapOIHBIX CTAHJAPTOB B
apXMBHOM JIese

- OPraHu30BBIBaThH padboOTy
CITy>KOBI JIOKyMEHTAIIHOHHOTO
oOecrnieyeHus ynpaBiIeHUs 1
apXMBHOT'O XpaHEHUS
JOKYMEHTOB Ha OCHOBE
MEXTyHapOAHbIX, HALIMOHATBHBIX
M OTPACIIeBBIX CTAHIAPTOB B
apXMBHOM JIeJIE;

- OCYIIECTBIIATH aHAJIN3
CYUIECTBYIOIIMX CTAaHIAPTOB MPH
pa3pOOTKeE JIOKATBHBIX
HOPMAaTHUBHBIX aKTOB,
perIaMeHTHPYIOIUX XpaHCHHE
apXMBHBIX JOKYMEHTOB B
OpraHu3aIuiy;

- BECTH HayYHO-METOAUYECKYIO
paboTy B rocy1apCTBEHHBIX,
MYHULUIAIbHBIX apXUBaX U
apXyMBax OpraHu3aluil Ha OCHOBE
MEXIyHapOAHbIX, HALIMOHATIBHBIX
M OTPACJIeBBIX CTAHJAPTOB B
apXMBHOM JIeJIE;

Baanern:

- HaBBIKAMU
WCTIOJIH30BAaHUST KOMITBIOTEPHOM
TEXHUKHU U UH(OP-

MAaIMOHHBIX TEXHOJIOTH,
OCHOBHBIMH METOJIaMH,
croco0aMu U cpeacTBaMu
MOJTyYEeHHUs], XpaHEHUs,
repepadoTKH HHOOPMAITIY TIPH




IIOMCKE CTaHJapTOB,
peraaMeHTHPYIOMIUX XpaHEHHE
apXUBHBIX JOKYMEHTOB B
KOHKPETHOW OpraHu3aluu,
HaBbIKaMU MCIOJIb30BaHU
MPaBOBBIX 0a3 JaHHBIX C LETbIO
UX TOUCKA;

- IpaBUJIAMH OpraHU3alUH BCEX
3TarnoB paboOTHI C JOKYMEHTa-
MU C LIEJIBIO UCIIOJIb30BAHUS
HOPMAaTUBHBIX IPOLEAYD IIPH
BHEAPEHUU MOJIOKEHUI
CTaHJapTOB B pabOTy apXUBOB
OpraHu3alui

- IPUHLIMIIAMU OpraHU3alUU
apXUBHBIX CIIyK0 U apXUBHOTO
XpaHEHUs JOKYMEHTOB B
OpraHM3alusIX Ha OCHOBE
MEXKyHApOIHBIX, HAITMOHAIbHBIX
Y OTpaclieBbIX CTaHAapPTOB B
apXUBHOM JIEJI€.

1.3. MecTo AucuMIJIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOI POrpaMMbl

HuctumnuHa «CTaHmapTu3anus apXMBHOTO Jelia» OTHOCUTCS K 4acTH, (OpPMUpPYEMOi
YYaCTHUKAMHU 00pa30BaTEeIbHBIX OTHOIICHUH OJIOKa TUCIUIUIMH Y4eOHOTO TUTaHa.

I[HH OCBOCHMHSA JUCHUITIIMHBI HCO6XO,Z[I/IMBI 3HaHUWs, YMCHUA U BJIaJICHUAA, C(bOpMPIpOBaHHLIe
B XOJI¢ M3YYCHHS CJCIYIOIIUX AWCHUIUIMH U MPOXOXAEHUS npakTtuk: «HHpopmMannonHas
IBPUCTHKAY; «JlOKYMEHTOBEICHUE»; «APXHBOBEICHUEY, «Cranmaptmzamuss J1OY»;
«udopmarnmonnoe nmpaBoy; «MHpopmanmonHas 6€301MacHOCTh B apXUBHOU ceper.

B pesynbraTe OCBOCHMSA AWCUUILIUHBI (POPMHUPYIOTCS 3HAHUS, YMEHHUS U BIIAJCHUS,
HEOOXOUMBIC ISl H3YUYCHHUS CIICAYIOUINX TUCIUILTNH U TIPOXO0XKACHUS TPAKTHK:

«ApXHBBI JOKyMEHTOB 110 JIMYHOMY COCTaBY»; «Hay4dHO-TEXHUYECKHE U IKOHOMUYECKUE
apXUBBI.

2. CTpyKTYypa AUCHMILUIUHBI
CTpykTypa AMCUMIIMHBI (MOAYJIs1) AJIs1 O4HO-3204HOM (pOpPMBI 00yUeHH S

O6mmas TpyA0EMKOCTh TUCHIHUIUIHHBI COCTaBiseT 3 3.€., 108 4., B TOM uncie KOHTakTHas paboTa
oOyyJaronuxcs ¢ nmpernogaBatenem 36 .

Cemectp | Tun yueOHBIX 3aHATHIA KomnuectBo
4acoB
8 Jlexun 16
8 CemuHapsb!' 20
Bcero: 36

O6beM TuCHMITIMHBL (MOYJIs) B (hopMe caMOCTOSTEAbHON paboThl 00YJarOIINXCS
cocTaBisieT 72  akaJeMHUuyecKux daca(oB).

" B cooTBeTCTBUY C YUEOHBIM TLIAHOM



3. Conep:kanue QM CHUIUIUHBI (MOO0Y/1:)

Hcropus cranmap-
THU3ALMHA APXUBHOTO
nena B PO.

Ne | HammenoBanue Conep:xkanue
pa3aeia JTHCHHUILINHBI
1 Paszgen 1. [Ipennoceuiku GOpMUPOBAHUS €AUHBIX HOPM U TIPABHIT

ApPXUBHOTO JIeJIa: B3aUMOCBSI3b MTPAKTUKU PAOOTHI apXHBOB,
TEOPUU apXUBOBEICHHUS U apXUBHOTO Mpasa. Poib
«I"enepanpHOTO permamentay 1720, «O0mero yapexxaeHus
MuHUCTEpcTB» 1811 . B cTaHmapTU3alUM A€STEILHOCTU
«TEKYUIUX» U UCTOPUYECKUX apXUBOB. boprOa HayuHOUI
OOIIECTBEHHOCTH 32 YHU(UKAIIUIO CPOKOB

XpaHEHHS TOKYMEHTOB U €IUHBIC MPABUJIa XPAHCHUS U
YHUUTOXKEHUA apxuBHbIX Jen B XIX Beke u 1910-e rr.
®opMHUPOBAHKE CUCTEMBI TOMCKOBBIX U YUETHBIX CIIPABOYHUKOB
B apXMBaXx, BEJIOMCTBEHHBIX I€PEUHbIE TOKyMEHTOB. [losBrienue
BEJIOMCTBEHHBIX MPABWII XPAHEHUSI U YHHUTOKCHUS apXUBHBIX
nein. Ponb HayyHO U MeTOaUYECKON PabOTHl HCTOPHUECKHUX
ApPXUBOB B CKJIQJIIBAHUH MPOPECCHOHATBHBIX HOPM apXHUBHOTO
nena B XIX Beke.

HopmarusHsliii atan crangapruzauuu apxusHoro aena B CCCP u
P®D: 1920 -90-e roabl ¥ ero 0COOEHHOCTH.

Hayunbie nuckyccun 1920-x rr. 0 €IMHBIX IpaBUiax paboTh
apXUBOB M apXUBHOU TEPMUHOJIOTHU. BemoMcTBeHHAS
yHupukaus 10kyMmeHToB B 1920-e rr. Beeenune enuHbx
y4eTHBIX (opM, MepedHei TOKYMEHTOB, YHU(DUKALIUN OTIMCAHUS
B rOCyJIapCTBEHHBIX apxuBax B 1930-e ro/ibl BeAOMCTBEHHBIMH
HOPMAaTUBHBIMH aKTaMH. PernaMeHTalys nporemaypol
AKCTEPTU3BI IGHHOCTU JOKYMEHTOB, CKJIaIbIBAHUE CUCTEMBbI
TUTIOBBIX U BEIOMCTBEHHBIX IepeuHel JOKyMeHTOB. Pob
I'maBapxuBa PCOCP, [IAYu I'AY CCCP, ux HayyHOTO COBETa U
MockoBckoro McTopuko-apXuBHOTO HHCTUTYTA.

Ponp npaBuit MOCTaHOBKY TOKYMEHTAIBHON YaCTH U apXUBHOM
4acTH JIEJIONPOU3BOCTBA B CUCTEMATH3aMU HOPM apXUBHOTO
JieNa B YUPEXKICHUSIX, Ha IPEANPUATUSX, B MUHUCTEPCTBAX U
BengomcTBax CCCP.

Cranpapruzauus JOY u apxusHoro aena B 1960-80-e rr.
N3nanne OCHOBHBIX MpaBMIl pabOTHl TOCYTAPCTBEHHBIX U
BEJIOMCTBEHHBIX apXUBOB B 1962, 1984, 1986 .
Crangapruzanus npodeccuoHalbHON TEPMUHOJIOTHH, BOIIPOCOB
o0ecrnevueHns COXPaHHOCTH JIOKYMEHTOB, KJIaCCHU(PUKAITUU
JTOKyMEHTHOUW mH(popManuu B apxuBax. Cxema eauHOM
Kiaccupukanuu JokyMeHTHoi napopmanuu. Pors BHUNIA T
B CTaHJapTH3alMU apXUBHOTO Jena. JlanpHeliiee pa3BuTue
CHUCTEMBI MIEpEeUHEN JOKYMEHTOB.

Bnusinue BHenpenus EnnHoi rocy1apcTBEHHOM CUCTEMBbI
JIEJIONPOU3BOICTBA U YHHUPUIIMPOBAHHBIX CHCTEM
JIOKyMEHTalMu Ha apxuBHOe Aeno. Ctangaptel cucteMbl Y CJI.
EI'CH, I'C 1OV u npyrue HOpMaTuBHO-METOUYECKHE
JIOKYMEHTBI.

Knaccudukaropsr TOCH.

Biusinue pa3BUTHs HAYYHO-TEXHUYECKOW PEBOJIIOLIMU Ha




CTaHJapTU3AIMIO XPAHEHUS ayIMOBU3YyalIbHBIX, HAYYHO-
TEXHUYECKUX U MAIIMHOYUTAEMBIX IOKYMEHTOB B 1960-80-¢
rojel. [TosiBIIeHHE OCHOBHBIX TIPABHII PA0OTHI ¢ KHHO-(hOHO-(OHO
JTOKyMeHTaMu B apxuBax. CTaHgapTU3aIs XpaHCHHS
JIOKYMEHTOB Ha MalIMHHBIX HocuTesax B 1980-e roapl. PazButne
CTaHJapTHU3AIIUN XPAHCHHsI TEXHOTPOHHBIX IOKYMEHTOB B IL.II.
1990-x rT.

CranmapTusanms apXuBHOTO Jiejia Ha COBPEMEHHOM JTare.
[IpuumnHbI U IPEANOCHUIKY NIEpexo/ia K KOHCEHCYCHOMY dTaIly
CTaHJapTHU3AIIMU U €r0 0COOEHHOCTH. BiusiHue
Mexnynapoanoro Cosera ApxuBoB, MexayHapoaHON
opranuzanuu no crangaptusanuu (ISO) Ha cTangapTHU3aIUio
apXMBHOIO JIeJIa B HalIed cTpaHe. M3MEHEHUe COOTHOLICHUS
HOPMAaTHBHBIX TOKYMEHTOB, CTAHJIAPTOB U METOIMUECKHUX
JOKYMEHTOB B ()OPMUPOBAHUY €IUHBIX MTPABHI U HOPM
ApXUBHOTIO Jea

Paznen 2.
Opranuzanus
CTaHJapTHU3a-

UM ApXUBHOTO Jiejia B
P®. UcTtounmku mo
CTaHJIapTU3alluN
apXUBHOTO sieyia B PO.

Wcropust cTaHOBIEHUS U Pa3BUTHS CUCTEMBI OPraHOB
CTaH/IapTHU3AINH B

CCCP u PO, HopMaTHBHOE PEryIMpOBaHUE UX AESITEIbHOCTH.
Cucrema crangaptusanuu B PO Ha ocHOBe (enepaibHOTO
3akoHa «O TexHU4ecKoM peryauposanuu B PO» 2002 r. u
I'OCTa P UCO 22310 — 2009 «CUBU/I. PykoBoacTBO mist
pa3pabOTYMKOB CTAHJAPTOB MO (HOPMYITUPOBAHUIO TPEOOBAHUH K
yIpaBICHUIO JOKYMEHTaMI». XapaKTepUCTHUKA
3aKOHOJAATEIbHBIX, HOPMATHBHO-IIPABOBBIX aKTOB, HOPMATHBHO-
METOJIMYECKUX JOKYMEHTOB M CTaHIApTOB, pEriaMEeHTHPYIOIINX
npouecchl cranaaprusaunu B Poccniickoid ®enepanuu. Buabl
CTaH/IapTOB: MEXAyHapOIHbIE, HAIIMOHAIbHEIE, OTPACIIEeBBIE,
pernonanbuble. [lopsgok ux pa3paboTku, 0PopMICHHS,
oOHOBIIeHUs U oTMeHBI. [IpaBuna opopmiienus nu 0003HaUCHUS
HAIMOHAJFHBIX CTAH/IAPTOB MPH pa3padOTKe Ha OCHOBE
MPUMEHEHUS MEXAYHAPOIHBIX cTaHAapToB. OpraHuszaius u
IIPOBEJIEHUE padOT IO MEXAYHAPOAHOM cTaHaapTu3anuu B PO.
Opranbl cTangapTU3anuy U ceprudukanuu Poccuiickoit deje-
pauuu: PocrexperynmupoBanue (I'occtannapt Poccun), Crannap-
tuadopm (BHUU Crannapruzanun), BAHU T, BHUMMAII u
npyrue. Pons TK 191 CUBU/L PoctexperynupoBaHus
«HayuHo-texHuueckas nHbopmarus, Ou0IMOTeUHOE 1
uznarensckoe aeno», MCO/TK 46/11K 11 «Ynpasnenue
apxuBamu/nokymentamm», BHUJIA I, PocapxuBsa,
PETHOHANBHBIX OPTaHOB YIPABJICHUS APXUBHBIM JIETIOM,
rOCy/IapCTBEHHBIX ApXUBOB, 30HATBHBIX HAYyUYHO-METOJAUYECKUX
COBETOB B pa3pabOTKe U anpoOaluy MpaBuil B HOPM apXHUBHOTO
nena.

3akon «O0 apxuBHOM jene B POy 0 HEOOXOIUMOCTH IMHBIX
npaBuil pabOTHI APXUBOB.

Crangapruzanusa JI0OY u apxuBHoro aena B PO Ha
coBpeMeHHOM dTane. CucremMa CTaHAapTOB 10 HHPOPMAIUH,
o6ubnmoreynomy u u3narensckomy aery (CMUBU/L) ee pons B
cTaHfapTu3anuu apxupHoro nena. Oomue TpedboBanus CUBU/.
HcTounuky 1o craHaapTU3aluy apXUBHOTO JIENa.
Knaccudukanys cTaHZapToB IO apXHBHOMY Jeny B PD.




CooTtHotienue ¢enepaibHbIX 3aKOHOB, TOA3aKOHHBIX aKTOB, B
TOM YHCJIe aKTOB (efiepaibHbIX OPraHOB HUCTIOTHUTEIHHON
BJIACTU B 00JIACTH apXUBHOT'O JIeNa, aKTOB CYOHEKTOB
(denepanuu, TOKaNIbHBIX aKTOB, CTAHJIAPTOB, METOJUUYECKHIX
pa3paboToK 1 MOCcOOUil B yCTAHOBJICGHUH €JMHBIX IPABWI U HOPM
apxuBHOTO Jiena PD Ha coBpeMeHHOM JTare.

OOu1re TpeOoBaHuUS U MOJUTHKA B 007aCTH COXpaHEHUS
JIOKYMEHTOB B MOJOXEHHUSIX MeXAyHapoAHbIX cTanaapToB MCO
15489-1:2001 «YmpaBnenue 3anucsimu (1okyMmeHtamu)», MCO
30300-300304 «Muadopmanus u nokymeHnrtamus. CucteMbl
YIPaBIEHUS IOKYMEHTAMHW» M JpP. U X POCCUICKUX aHAJIOIOB.

Pa3znen 3.
YHudukanus apxuBo-
BEUECKUX TEPMHUHOB.

Hayunsie quckyccun 1920-X rr. 0 KJIHOYEBBIX MOHATHUAX B
oOmact apxuBHOTO iena. CTaHOBICHHE apXHUBOBEIIECKOTO
tepmuHoBezieHust B 1980-e rr. Pabotst J. Xan-Ilupa, b.C.
WNnu3zaposa. 3akpersieHre OCHOBHBIX MMOHATHI B HOPMAaTHUBHBIX
JOKyMEHTaxX OTpacild, OCHOBHBIX IpaBHiaX pabOThl apXUBOB B
1930-70-¢ rr. Yauduxanus

nokymenToBegueckoil repmunoioruu. 'OCTe 'OCT 16487-70,
16487-83, P 51141-98, P 7.0.8-2013 «JlokyMeHTOBEIeHUE U
apxuBHoe 1ieno. Tepmunsl u onpenencHus». Cnosapu
COBPEMEHHOM ApXUBHOM TEPMHUHOJIOTHH B HAILIEH CTPaHE U 3a
py6exxom. IToHATHS: TOKYMEHT, apXUBHBIN TOKYMEHT (€10 TUIIbI
Y BUJIbI), apXUBHBINA (HOHJ (€r0 BU/BI), apXHB (€T0 BUIBI),
ApXHBHOE J1€710, yIIpaBICHUE JOKYMEHTaMH, TOCYJapCTBEHHBIN
apxuBHBII Qonx (ycTap.), ApxuBHblil porn PO, ApxuBHBII
¢boHJ cyObekTa (penepanuu, NOUIMHHUK, KOS, OPUTHHAIL.
Tepmunbl, GUKCHPYIOIIHE OCHOBHBIE aPXUBHBIE TEXHOJIOTHH.
Pa3Butue apxuBoBeqUECKO TEPMUHOIOTUHU B KOHIIE XX -
Hayase XXI Beka CBsI3U ¢ pOCTOM TEXHOTPOHHOIO U
JNEKTPOHHOIO JJOKYMEHTUPOBAHUS, apXHWBOB TEXHOTPOHHBIX U
AJIEKTPOHHBIX JOKYMEHTOB, BO3HHKHOBEHUS HOBBIX (POPM
COOCTBEHHOCTH HA apXUBHbBIE JOKYMEHTBHI.

TepMuHOIOTHS B CTaHAAPTAX APYTUX OTPACIEH, CMEXKHBIX C
JAOY u apXUBHBIM JEJIOM.

Jluckyccun o TepMUHAX «JOKYMEHT», «3aIIUChY, «JIaHHBIEY,
«CBEJCHUA», «MH(pOopMaLusLy, «<MHPOPMALIUOHHOE COOOILEHUE»
U UX COOTHOILICHUHU.

Paznen 4. Crannap-
THU3AIUS XPAHCHUS
JOKYMEHTOB Ha TpaJu-
LIMOHHBIX HOCUTEISX

Crangapruzanus U yHU(UKAIHS CPOKOB XPAaHEHUS JOKYMEHTOB.
Hctopust cTaHOBIEHUS CUCTEMBI SKCIIEPTHBIX OPraHOB U
HOPMaTHUBHO-METOINYECKOE 00eCIIeUeHHUE ee NeATEIbHOCTH Ha
COBpEeMEHHOM 7Tare. [lepedunn 10KyMEHTOB: HCTOPHS U
knaccudukanus. [lepeunu ¢ ykazanueMm CpoKOB XpaHEHUS:
TUIOBBIE, BEJOMCTBEHHBIE, IPUMEPHBIE, IEPEYHU JOKYMEHTOB,
MOJIEXKAIUX MOCTOSHHOMY (TOCYJapCTBEHHOMY) XPaHEHHIO U
JIOJITOBPEMEHHOMY XPAHEHUIO, TUTIOBBIE U TPUMEPHBIE
HOMEHKJIATYphbI 1ei. [IpumepHble nonoxeHust 06 SKCIEPTHBIX
komuccusix. Permamentsr aesrensroctr LIDTIK.
Heiictyromue 'OCTrI B 06actu o0ecniedeHns COXpaHHOCTH
JIOKyMEHTOB Ha TPaJIULUOHHBIX HOCUTEISIX. TpeOoBaHUs K
3/IaHUSM U TIOMEIICHHUSIM XPaHUIIUINA, UX 000pyIOBaHHUIO.
TpeboBanusI K pexXMaM XPAHCHUS JJOKYMEHTOB: CAHUTAPHO-
TUTUEHUYECKOMY, TEMIIEPATYPHO-BIAXKHOCTHOMY, CBETOBOMY U
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oxpanHoMy. [IpaBuia mpoTHBOMOKApHOH OE30MaCHOCTH
apxuBoB. TpeOoBaHus k Oymare, 00J105)KKaM /11, YIaKOBOUYHOMY
MaTepuany. TpeGoBaHMs K H3MEPHUTEIBHBIM ITPUOOPaM.
TpeboBaHMsI K KOHCEpBaLMKM JOKYMEHTOB. TexHOIOrn4eckue
periaMeHTsl M TpeOOBaHUs K CO3/IaHUIO CTPAXOBOTO (POHAA U
(oHJa 10JIb30BaHMSL.

Crangapruzanys ONMCaHUs apXUBHBIX JOKYMEHTOB. [loHsATHE O
CIPaBOYHO-IIOMCKOBBIX CHCTEMAX B apxuBax. X Buisl u
Ha3zHaueHue. YHu]UKanus BUAOB CpaBOYHUKOB. McTopus
CO3/1aHHA €UHBIX IIPAaBUJI ONIUCAHMS APXUBHBIX IOKYMEHTOB B
Poccun: oT nuckyccuil 0 HaydyHbIX M1 MHBEHTApHBIX OIUCAX JI0
€IMHOM CHCTEMBI HAy4YHO-CIIPAaBOYHOTIO arrapara.
JuddepeHurpoBaHHBIN MOAXO0/ K OMUCAHUIO APXUBHBIX
nokyMeHToB. Knaccudukanus nHGOpPMamOHHO-IOUCKOBBIX
a3b1K0B. Kitaccudukaropsl JOKyMeHTHOM HHPOPMALIUK, UX
yHu(uKanusa u pegaktupopanue. Cxema equHON Kiraccudu-
Kalluu TOKYMEHTHON MH(OpMAINH 11 CHCTEMaTHYECKUX
KaTaJoroB roCcy1apCTBEHHBIX apXuBOB. EnuHbli knaccudukarop
nokymentHoi undopmanmu (EK). Coznanus MexapXUBHBIX
AUIIC B 1970-80-e rogsl. becre3aypycHslii mouck. Te3aypychol U
UX peAAKTUPOBAHUE.

Bnusaue nHpoOpMaTu3anuy apXuBHOIO J€jia U CETEBBIX
TEXHOJIOTUH

Ha cOo3JjaHKe MH()OPMAIIMOHHO-IIOUCKOBBIX CUCTEM B apXHUBaXx.
Me:xapXUBHBIN IOUCK U CTaHAAPTU3ALMS IPABUII apXUBHOTO
onucanus. CtannapTel U GopMaThl ApXUBHOTO OMHUCAHUSL.
Crannaptuzanus GopmMaros

ONHMCAaHUA JOKYMEHTOB M KaTErOPUaIbHOIO anmapara: BIUsSHHUE
CTaHJapTU3aLUH JIE€JI0IPOU3BOICTBEHHBIX METAJaHHBIX.
®opmatel XML, EAD,

DTD. Cranpapt ISAD(G) (1994). IlpuHIIMITI MHOTOYPOBHEBOTO
onucanus. COBpeMEHHBIE IPAaBUJIa ONIUCAHUS APXUBHBIX
JIOKYMEHTOB B POD.

Crangapruzaiys ydyera apXuBHbIM JOKYMEHTOB: UCTOPHS
CTaHOBJICHUS U COBpEMEHHasi HOpMaTuBHas 0a3a. BiusHue
nH(pOpMaTU3aLUY yueTa Ha YHUPUKALUI0 (POPMATOB YUETHBIX
JTAaHHBIX apXHUBOB.

Enunas aBTomMaTH3upOBaHHas CUCTEMA LIEHTPATU30BAaHHOTO
yueTa JOKYMEHTOB ApXUBHOTO (poHma PO.
ABTOMaTH3UPOBAHHBIN LIEHTPAIBHBINA (DOHIOBBII KaTaor.
CrangapTuzanys UCIOJIb30BaHUs apXUBHBIX JOKyMeHTOB. [Ipa-
BUJIA pabOTHI HCCIIeI0BaTENel B YMTAIBHBIX 3aj1aX apXUBOB.
Crangapruzanus ynpaBieHUs] apXUBHBIM JEJIOM.
PernamenTanus paboThl apXUBHBIX YUPEKACHUN MO OKA3aHUIO
yCIIyT HaceseHnto. CucreMa m1aHOBO-OTYETHOM JOKYMEHTALMH.

Paznen 5.
Crangapruzanus
XpaHEHUs ayJHOBH3Y-
QJIbHBIX TOKYMEHTOB.

OO6mume TpeboBaHUS K XPaHEHUIO KUHOJIOKYMEHTOB, (hOTOIOKY-
MEHTOB, IOKyMEHTOB Ha MUKpOo(]HUIIax 1 MUKpO(DUIbMAX:
pPEeXUMBI XpaHEHHUs, 000pyI0BaHUE ISl XpaHEHHUs, 00paboTKa B
nporecce xpaneHus. [lops0k XpaHEeHU OPUTUHAIBHBIX
JIOKYMEHTOB M CTPaxOBBIX

konui. CTanzapTu3anus yCIOBUNA U PEKUMOB XpaHEHHUS
Pa3IMYHBIX BUJOB HOCUTEJNEH (MJIEHOUHbIE, MATHUTHEIE,
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METAJUTUYECKUE TPAMOPHUTHHAIIBI, BHIEO(OHOTPAMMEBI).
TpeGoBaHMsI K YITAKOBOYHBIM MaTepHuaiam (KOpOOKH 1
KOHTEHHEPHI JIJIs1 KWHOIIICHOK, (PMIbMOBBIX MaTEPUAIIOB U
MarHUTHBIX JICHT).

TpeboBanus k MmapkupoBke. CTaHAAPTH3AIUSL
3BYKO3aIMCHIBAIOIINX U 3BYKOCHUMAIOIIUX YCTPOUCTB.
CrangapTu3anus TEICeBEIATeIbHON IeATeTbHOCTH U podiemMa
COXpaHECHHS ayTUOBHU3YAIbHBIX JIOKYMEHTOB. Y CJIOBHUS
XpaHeHus! GUIHBMOBBIX MaTEPHAJIOB.

[IpaBuna paboThl apXUBOB C KUHO-, GOTO-, POHOTOKYMEHTAMHU U
BujeooHorpammamu. OTpakeHre B HUX CIEIUPUKH
dhonaMpoBaHMs, KITacCCU(PUKAINK, YIETa U ONMCAHUS,
O0COOCHHOCTH KPUTEPHUEB IKCIIEPTU3HI IICHHOCTH U
WCIIOJIh30BaHUS AYAHOBU3YAIBHBIX JOKYMEHTOB.

Pasnen 6.
CraHgapTu3anus
XpaHEHUs HAyYHO-TEX-
HHUYECKUX JJOKYMEHTOB

Enunble cucTeMbl HAyYHO-TEXHUYECKOW JJOKYMEHTAIMH: KOH-
CTPYKTOPCKOM, TEXHOJIOTUYECKOU, IPOEKTHOM, HAy4HO-
HCCIIEA0BATENIBCKON U X BIUSHUAE HA CTAaHIAPTU3ALUIO
XpaHEeHUs apXUBHBIX JOKyMEeHTOB. [IpaBuia paboThl ¢ HayyHO-
TEXHUYECKOMN TOKYMEHTALME B apXUBaxX OpraHU3alMi U
rOCyJJapCTBEHHBIX apXHBaxX: 0COOEHHOCTH (POHIUPOBAHMS,
KJIacCU(UKALIUHU, SKCIIEPTU3bI IIEHHOCTH, OTUCAHUsI U
HCIIOJIb30BaHUsI HAYYHO-TEXHUUYECKON TOKyMeHTaunu. OyHKunu
cayx061 HTJI opraamsanum. TpeGoBanus k xpaneruto HT/I.

Pazpnen 7.
Crangapruzanus
XpaHEeHUs JIOKyMEHTOB
Ha MalIMHHBIX
HOCHUTEJIAX
(27IEKTPOHHBIX JAOKY-
MEHTOB).

CraHOBJIEHHE apXUBOBEACHNS MAIMHOYMTAEMbIX JOKYMEHTOB B
Hariei crpane B 1980-e rozbl ¥ ero BIusiHUE Ha
CTaHIapTU3ALUI0 aPXUBHOIO Jiea. TepMHUHBI «MaIMHOYHAEMBbII
JOKYMEHT», «JIOKYMEHTbI Ha MAIIUHHBIX HOCUTEIIAX» U
«QIIEKTPOHHBIA JOKYMEHT», «3JIEKTPOHHBIN apXUB», «apXUB
ANEKTPOHHBIX IOKYMEHTOBY», «apXUB OLIU(PPOBAHHBIX
JNOKYMeHTOB». CTaHJapTH3alys XpaHEeHUs JOKYMEHTOB Ha Ma-
muHHBIX HocuTensax B 1980-e roasl B CCCP: ocobennoctn
XpaHEeHus, y4eTa, OonucaHus. Pexxnumbl XxpaHeHHUs. Y IaKOBKa,
o0OopynoBanue ais xpaHeHus. [lonckoBble XapaKTepUCTUKI
JNOKyMeHTOB. Opuandeckas cuiia JOKyMeHTa

Ha MaIllMHHOM HocuTene. [lepedHu T0OKyMEHTOB, CO3/1aBa€MbIX
ACY.

MexyHapoAHbIE CTaHAAPTHI U MOJIETIbHBIE 3aKOHBI, CBSI3aHHbBIE
C MEPEX0J0M K «DJIEKTPOHHOMY IIPABUTEILCTBY» U
3JIEKTPOHHOU Toprosie. CTaHAapTU3AIMU METATaHHBIX U
(opMaToB JEKTPOHHBIX JOKYMEHTOB Ul UX AOJTOBPEMEHHOTO
xpanenus. Craagapt MCO 16175 «udopmanus u
nokymenrtanus. [IpuHuuns! 1 QyHKIMOHAIBHBIE TPEOOBAHUS K
JOKYMEHTaM B 3JICKTPOHHOM O(HUCHOI cpeniey U IpyTHe.
XpaHeHHue MEKTPOHHBIX TOKYMEHTOB B paMKax (hefepabHbIX
LeNeBbIX MporpaMm «AnektponHas Poccus 2002-2010»,
«Hudpopmarmonnoe oodmectBo (2011—2020 roap)» u
KOHIIETIIIMY JIEKTPOHHOTO npaBuTenbeTBa B PO. JKu3HeHHbIN
uuka O] B crangaptax I'OCT P-52 224-2004, TOCT P 15489-1-
2007. dyHKUMOHAJIbHBIE U TEXHUYECKHUE TPEOOBaHUS K
cucTeMaM 3JeKTPOHHOIO JOKYMEHTO000pOTa U UX POJIb B
COXpaHEHHH JICKTPOHHBIX JOKYMEHTOB. YHHU(pHUKAIUs
(opMaToB 3JIEKTPOHHBIX JIOKYMEHTOB U UX METaJaHHbIX B PD
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KoHBepTauu DJI.

Ha coBpeMeHHOM a3tane. CtanaapTu3anus TpeOOBaHUH K
XPAHEHUIO AJIEKTPOHHBIX IOKYMEHTOB Ha Pa3IM4HbIX BUAAX
HOCHUTEIIEH, OTpakeHUe Cre(pHUKH Kiaccudukanuy,
JKCIEPTU3bl LEHHOCTH, YU€Ta, ONIMCAHUS U UCIIOJIb30BaHUS
AJIEKTPOHHBIX APXUBHBIX TOKYMEHTOB B MEXIyHAPOIHbIX
CTaHJapTax, UX POCCUICKUX aHAJIOraX, OCHOBHBIX ITpaBUjIax
paboThI apXMBOB U MeToanuYecKux pekomeHaanusx BHUNIA/L.
[IpoGnema perisamMeHTaluy TPOUEAYPHl YIOCTOBEPEHHUS
IOPUANYECKOMN CUJIBI 3JIEKTPOHHOTO JOKYMEHTA B IIPOLIECCE
JOJITCOBPEMEHHOr0 XpaHeHus. CTaHIapTU3alus MUTpaluy U

4. O0pa3oBare/ibHbIe TEXHOJOITHU

I[JI?I IMPOBCACHUA yqe6HI>1x 3aHSATHI 110 JAUCHUIIIMHE HCIIOJIB3YIOTCA Pa3JINYHBIC
Jns  opraHusanuu  y4eOHOro Iporecca MOXKET —ObITh
HCITIOJIb30BAHO JIEKTPOHHOE 00yUeHHe U (MJIM) TMCTAaHIIMOHHBIE 00pa30BaTEIbHbBIC TEXHOIOTHH.

06p a30BaTCJIBHBIC

5. Ouenka niaHupyemMbIX pe3yJbTATOB 00yUeHUs

TCXHOJIOI'NH.

5.1. Cucrema oLleHUBaHUA

®opma KOHTPOJIA Makc. K0JIu4ecTBO 0aJ1JI0B
3a ogny padorty Bcero
Texymui KOHTPOIIb:
- ONPOC HA NPAKMUYECKOM 3aAHAMUU 5 6annos 30 6annos
- KoumpoavHasn paboma (pegepam) 10 10 b6annos
- paboyas mempaos cmyoeuma (memot 1-3),|5 dbannos 20 b6annos
/151 cmyoenmos 3a0uno2o omoenenus 1-4
[IpoMexxkyTouHas arTecTanus 40 6annos
(3auem ¢ oyeuxou )
HToro 3a cemectp (Oucyuniuny) 100 6annos
3a4ém ¢ OYeHKou

[Tomy4yeHHBIN COBOKYNHBIN PE3YIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO IIKAJIy OLICHOK U B
IIKaly olleHoK EBporeiickoii cucteMsl nepeHoca 1 HakomieHus kpeantos (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBHM ¢ TaOIUIIEH:

100-6amnbHas TpaionHas mkata [Ikama
[IKaJIa ECTS
95100 OTanuHo A

83 - 94 B

68 — 82 Xopo1io 3a4TEHO C

56 — 67 v D
5055 JOBIIETBOPUTEITHHO E
20-49 FX
0-19 HeynosnerBopurensHoO HE 3a4TEHO B

5.2.Kputepuu BbICTABICHUS OLIEHKHU MO TUCLUUILINHE
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Banany/
Mlxkana
ECTS

Onenka no
TUCIUNJINHE

Kpurepuu oneHku pe3yjJbTaToB 00yUYeHHS 110
AMCHMILINHE

100-83/
AB

«OTIIMYHOY/
«3a4TEHO
(oTm4HO)»/
«3a4TEHO»

BeicTaBiseTcst 00ydaromemMycst, €cii OH IITyOOKO H
HPOYHO YCBOWJI TEOPETHUYECCKUI U MPAKTHICCKHUIA
MaTepHal, MOKET ITPOJAEMOHCTPUPOBATH ITO Ha 3aHATHUIX
U B XOJIC IPOMEKYTOUYHOMN aTTECTAIHH.

OOyyaronuiicsi KICYEPIIBIBAOIIE U JIOTHYECKHA CTPOHHO
u3Jaraet y4eOHbIi MaTepua, yMeeT yBsI3bIBaTh TEOPHUIO C
MPaKTUKOMW, CIPABIISETCS C PEIICHUEM 33714
npohecCHOHaIBHON HAPAaBICHHOCTH BEICOKOTO YPOBHS
CJIO)KHOCTH, IPpaBUJIIBHO 000CHOBEIBA€ET IMPUHATBIC
peLICHHS.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodecCHOHaIBHON JTUTEpaType.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYarOIEeMycs C
y4E€TOM PE3YJIBTATOB TEKYIIEH U TPOMEKYTOUHOU
aTTECTALNN.

Komnerenmuu, 3akpeninéHHble 3a AUCUUIIITUHOMN,
c(OPMHUPOBAHBI HA YPOBHE — «BBICOKHI».

82-68/

«XOpOUIO»/
«3a4TCHO
(xopor1o)»/
«3a4TCHO»

BricTaBisieTcst 00yJaromemycs, €Clii OH 3HaeT
TEOPETHUYECKUI U MPAKTUYECKUI MaTepHall, FPAMOTHO U MO
CYIIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJI€
MIPOMEXKYTOYHOM aTTECTAlMHU, HE JOMYCKAasl CyLIECTBEHHbBIX
HETOYHOCTEH.

OO0yyaronuiicst MpaBUJIbLHO IPUMEHSET TEOPETHUECKHE
TMOJIOXKEHUS MPU PEIICHUU MTPAKTUUECKHUX 3a/1a4
npodeccroHalIbHOI HANPaBICHHOCTH PA3HOTO YPOBHS
CJIO)KHOCTH, BJIaJICET HEOOXOIUMBIMH JJIsl 3TOTO HABBIKAMH
U OpUEMaMH.

JlocTaTouHO XOPOIIIO OPHUEHTUPYETCS B yUeOHOU U
npodeccroHanbHOM TUTEpaType.

OreHka o JUCIUILTAHE BBICTABISIOTCS 00yJatomeMycst ¢
YYETOM PE3YIbTATOB TEKYLIEH U MPOMEKYTOUHOM
aTTeCTaIUU.

Komniereniuu, 3akperni€Huble 3a JUCIUTLTAHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIi).

67-50/
D.E

«YIOBJIETBOPU-
TETBHOY/
«3aYTCHO
(ynoBneTBOpHU-
TEJILHO)»/
«3a4TCHO

BricTaBnsercst oOydaromemycsi, €ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U MTPAKTUUECKUI MaTepurall,
JIOTTYCKaeT OTJENIbHbIE OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHUSAX U B XOJI€ MPOMEXKYTOYHOM aTTeCTALNH.
OOyyaronuiicst UCIBITHIBACT OIpeIeIEHHbIE 3aTPYAHCHUS
B MPUMEHEHHUH TE€OPETUUECKUX MOJOKEHUMN MPU PEIICHUH
MPaKTUYECKHX 3a7a4 MpodeccHnoHalbHOM HalIPaBIEHHOCTH
CTaHJapPTHOTO YPOBHS CJIIOXKHOCTH, BJIaJICET
HEO0OXOIUMBIMHU JIS 3TOTO 0Aa30BBIMH HAaBBIKAMU U
MIpUEMaMH.

JIeMOHCTpHUpYET TOCTATOYHBIN YPOBEHb 3HAHUS yUeOHOM
JUTEPATYPHI 110 AUCITUTUIIHHE.

Onenka no JUCHUILIMHE BBICTABISIOTCS 00y4dalomeMycsi ¢
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Banasl/ Ounenka no Kpurepun oneHkn pe3yjbTaToB 00y4eHHs 110
Ilkana AUCLHMILIAHE AUCLHMILIAHE
ECTS

y4€TOM pe3ysIbTaToOB TEKYIIEH 1 MPOMEKYTOUHOU
aTTECTaIUU.

Komnereniuu, 3akpeniéHible 3a AUCIUIITUHOMN,
c(hOpPMHUPOBAHEI HA YPOBHE — «JIOCTATOYHBII).

49-0/ «HEeyJloBIIeTBOpUTE | BricTaBnsercs oOydaronemMycs, eciii OH He 3HaeT Ha
F,FX JIBHO»/ 0a30BOM ypOBHE TEOPETUUYECKUIN U MPAKTUUECKUI
HE 3a4TEHO MaTepHal, JoIycKkaeT rpyoble OlMOKY IpU ero
W3JI0’KEHUU Ha 3aHATHIX U B XO/€ MPOMEXYTOUHON
aTTeCTallHH.

OOyuaromuiicst HCIIBITHIBAET CEPhEIHBIE 3aTPYAHEHUS B
NPUMEHEHUU TEOPETUUECKUX MOJIOKEHUN PU PELIeHUN
MPAaKTUYECKHX 33124 MPO(HeCCHOHAIBHONW HAIPABICHHOCTH
CTaHJAPTHOT'O YPOBHS CJIOKHOCTH, HE BIIaJ€eT
HEOOXOUMBIMU JIJISl 3TOTO HABBIKAMHU M IPHEMaMHU.
JleMoHCTpHpYeT (pparMeHTapHble 3HAaHUS y4eOHOMH
JUTEPATYPHI TIO JUCHIUTUIAHE.

OneHka 1Mo JUCUUIUIMHE BBICTABIIAIOTCS 00YYaromeMycs C
y4E€TOM PE3YJIBTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTallHH.

KomnereHmuu Ha ypOBHE «IOCTaTOYHBINY, 3aKPETUIEHHBIE
3a AMCLUUILUIMHON, HE COPMHUPOBAHBI.

5.3. OneHo4HbIe cpeacTBa (MaTEPHAJIbI) IJIsl TEKYIEro KOHTPOJIS yCIeBaeMOCTH,
NPOMEKYTOUHOM aTTecTALMU 00y4aroIMXCs N0 JMCHUIITIHHE

IIpumepHBIe TeMBbI 1151 HTOTOBOI KOHTPOJILHOI PaGoTHI

|.Yaudukanusa u craHmapTH3alus TEPMUHOJIOTMU apXUBHOTO Jeyia (HOPMATHUBHBIE NOKYMEHTBI, CTAaHAAPTEHI,

METOJIMUeCKHe pa3paboTKK, OCHOBHbIC TEPMUHBI U K3MEHEHUE UX ASHUHULIIN).

2.

CTaH}IapTI/ISaHI/IH obecrneueHus COXpPaHHOCTHU AapXWBHBIX OJOKYMCHTOB Ha TPAaAUIIUMOHHBIX HOCUTCIAX

(HOpMaTUBHBIE JOKYMEHTBI, CTAaHapThl, METOMUECKHE pa3paObOTKH, OOBEKThI CTaHAAPTU3AINHN, TPEOOBAHUS K

OpraHM3alK XPaHEHUs!, PEXKUMBI XPaHEHHUS], MEPOTIPUSTHS 110 00ECTIEYEHHIO COXPAHHOCTH).

3.

CraHpmapThl, peryaupyrolliue XpaHEHHE JIIEKTPOHHBIX JOKyMeHTOB. (IcTopus, HOpMaTHBHbBIE JOKYMEHTHI,

CTaH/apThl, METOJUYECKHE pa3pabOTKU, OOBEKTHl CTAHAAPTU3AIMH, OCOOCHHOCTH KIIACCU(HUKALMH, SKCIEPTU3BI
LEHHOCTH, ONHMCAaHMs W Yy4YeTa, creruduueckre TpeOOBaHUs K XPaHEHHIO IO CPAaBHEHUIO C JOKYMEHTAaMH Ha
TPaJULIMOHHBIX HOCUTEISX).

4.

CranmapTu3anusi XpaHCHHS HAYYHO-TCXHUYCCKOW JIOKyMEHTAaluu (UCTOpUsS, HOPMATHUBHBIC JIOKYMECHTEHI,
CTaHJAPTHI, METOJUYCCKUE Pa3pabOTKU, OOBEKTHI CTAaHAAPTU3AIUHN, 0COOCHHOCTH KIacCU(UKAINH, SKCIICPTU3EI
[ICHHOCTH, OIMCAaHHSA W Yy4eTa, CICHU(pHUECKUEe TPEOOBAHUS K XPAHCHUIO 10 CPABHCHHIO C JOKyMCHTAMH Ha
TPaIUIIMOHHBIX HOCUTEIIAX).

CranmapTuzanus XpaHCHUS ayJAHOBH3YalbHBIX TOKYMEHTOB (UCTOpPHS, HOPMATUBHBIC NTOKYMEHTHI, CTaHIAPTEHI,
METOJIMYECKHE pa3pabOTKu, OOBEKTHI CTAHIAPTH3AIUK, OCOOCHHOCTH KJIACCU(UKALUK, IKCIEPTU3bI LIEHHOCTH,
OIUCAHUSI U y4era, crenudrueckue TpeOOBaHMS K XPAHEHHIO [0 CPABHEHHUIO C JOKYMEHTAMH HA TPaJHUIIMOHHBIX
HOCHTEIIAX).

. CranmapTH3alys KOHCEPBAlUK U PECTaBpally JOKYMEHTOB (MCTOpHs, HOPMATHBHbBIC HOKYMEHTHI, CTAHAAPTHI,
METOJMYECKHE pa3padOTKU, OOBEKTHI CTAaHAAPTH3ALMH, OCHOBHBIC METObI U MX 3BOJIFOLIHS).
CranmapTusanus KI1accu(UKaIim JOKYMEHTHOM nHpOpMALINH.
YHuuIpoBaHHbIe IpaBHiIa u TPUHIHIIBI OIIMCaHUS ApXUBHBIX

JOKYMEHTOB B HaIlIel CTpaHe U 3a pyOesKoM.
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Bonpocs! aJist NpoMeKyTOYHOM aTTecTaluu

1. 3HadeHue U PoJIb CTAHAAPTU3ALUYU B PA3BUTHH apXUBHOTO Jiena B PO.

2. OCHOBHBIE Talbl Pa3BUTUS CTAHAAPTH3ALNH.

3. HopmatuBHO-TIpaBOBOE OOecIieueHUe CTaHmapTu3aniu B PO.

4. OOmas cTpyKTypa U HalpaBJICHUs IESTEIbHOCTH OCHOBHBIX OPraHoB IO CTaHxapTH3anuu B POD.

5. OOmast XapakTepUCTHKA CTAHIAPTOB.

6. [onsTus «apXUBHBIN JIOKYMEHT, «apXHBY, «apXUBHBINA boHIY,
«ITOKYMeHTaJbHEIH GoHm» B TepMuHOnorndecknx 'OCTax 1980-90-x rr.

7. OOmas XxapakTepuUCTHKA U KIIACCH(PHUKALINSA CTAHAAPTOB B 00JIACTH apXUBHOTO JENa.

8. CranmapTH3aiisi OCHOBHBIX apXHBOBEAYECKNX TEPMHUHOB.

9. CranpapTusanus TepMHHOJIOTHY TEXHOTPOHHBIX ADXUBOB M JIOKYMEHTOB.

10. TpebGoBaHMS K peKUMaM roCyJapCTBEHHOTO XPAHEHMS TOKYMEHTOB Ha OyMa)kKHBIX HOCHTEIISIX.

11. TpebGoBaHus K XpaHESHHIO JOKYMEHTOB Ha TNIEHOYHBIX HOCHUTEILIX.

12. TpeboBaHUs K XpaHSHUIO OPUTHHAIIOB M CTPAXOBBIX KOMHH (HOTOTOKYMEHTOB.

13. PernamenTanusi XpaHeHHsI JOKyMEHTOB Ha MAIlIMHHBIX HOCHTEJISX.

14. YOpunuyeckas cuiia JOKYMEHTOB Ha MallITMHHBIX HOCUTEIISX.

15. TpeboBanus K 06JI0XKKAM JIe] TUTEIBHBIX CPOKOB XPAaHEHHUS.

16. TpeOoBaHUsI K XpaHEHUIO OPUTHHAJIOB M CTPAXOBBIX KOIUH KMHOJJOKYMEHTOB.

17. O6mue TpeboBaHMs K MOKAPHON 0€30MaCHOCTH apXUBOB.

18. TpeOoBaHUsI K INICHOUYHBIM U MarHUTHBIM HOCHUTEJISIM U UX yrakoBke. [IpaBuna yuera u XpaHeHHsI JOKYMEHTOB
ECK/I.

19. IlpaBuna yuera u XpaHEHHs IPOSKTHOW JJOKYMEHTAIINH.

20. TpeOoBaHUsI K XpaHEHUIO HAYYHO-HUCCIIEOBATEIbCKUX JOKYMEHTOB.

21. CranpgapTu3anus CpOKOB XpaHEeHUs! JOKyMeHTOB. CTaHAapTH3anus y4eTa apXuBHbIX JJOKYMEHTOB.
22. CranpapTu3anys ylnpaBlIeHHs] apXUBHBIM JI€I0M.

23. CranpgapTH3alys OIUCAHUS ApXUBHBIX JOKYMEHTOB.

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 0O0ecnevyeHHue TUCHUIINHBI

6.1. Cnucok UCTOYHHMKOB U JIUTEPATYpPhl
1.Mctounuku
1.1. OcHoBHBIE
1.1.1 HopmaTuBHBIE aKTbl

Oenepanpubiit 3akoH oT 27 nekabps 2002 roma Ne 184-d3 «O TexHHUecKoM
perynupoBanumny» // Cobpanue 3akoHomareabcTBa Poccutickoit deneparuu. 2002. Ne 52. Y. 1 (30
nexabpsi). Pexxum noctyma: www.consultant.ru/document/

®denepanbHblil 3ak0H OT 22 oKT. 2004 1. Ne 125-03 «O06 apxuBHOM nene B Poccuiickoit
Oeneparumn» // Poc. ra3z. — 2004. — 24 okt. Pexxum nocrymna: www.consultant.ru/document/

[lepeueHb TUIIOBBIX YIPABIEHYECKIX APXUBHBIX JOKYMEHTOB, 00pa3yIOIINXCs B MpoIiecce
JeSITeIbHOCTH TOCYIaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYTIPABJICHUS U OPTaHU3AIHH,
¢ ykazaHueMm cpokoB xpaHenus. Pocapxu BHUUIAJ. M., 2010. Pexum pocrymna:
https://www.consultant.ru/document/cons_doc LAW_ 345020/20c¢5282b14e¢307a0dct169a096¢7
f9fe9bectale/

[TpaBwiia opranu3ariivi XpaHEeH!sT KOMIUIEKTOBaHUS, Y4eTa U UCTIOIh30BAHUS JIOKYMEHTOB
A® PO u apyrux apxXuBHBIX JOKYMEHTOB B T'OCYAAapCTBEHHBIX M MYHUIMMAIbHBIX apXHUBax,
My3esx, Oumbmmorekax, opranusammsx PAH. M., 2007. 100 c. Pexum pmocryma:
https://docs.cntd.ru/document/564515322

1.1.2. CranaapTbl MEXIYHAPOIHBIE U MEKTOCYAapPCTBEHHBIE.
I'OCT 7.65-92 MexrocynapcTBeHHbIN cTanaapT. CucreMa cTaHIapToB 1Mo WH(OpMaIuH,

oubmuoreuynomy u wusgarensckomy aeny (CHUBUJL). KunomokymeHTBI, (OTOJOKYMEHTHI M
JOKYMEHTbl Ha Mukpogdopmax. OOmme TpeOoBaHHMA K apXUBHOMY XpaHeHUto. IIpunsr
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MesxrocynapctBeHHbIM COBETOM MO CTaHAAPTU3AIMH, METPOJIOTHH U CepTU(UKALIUH (ITPOTOKOI
Ne 2 ot 5 mapra 2002 r., mo nepenmcke). Beenen B aeivicteue -01.01.2003. M.:2002. Pexum
nocrtymna: https://docs.cntd.ru

OOuuit MeXIyHapOIHBIA CTaHJApPT ONMCAHUS AapXUBHBIX JTOKYMEHTOB. YTBEp)KIEH
CIeMaIbHOM KoMHccHel 1o cTanaapTam onucanus. CrokroneM, IBenus, 21-23 suBaps 1993 r.
/ Mexnyn. Coset apxuBoB. OtraBa, 1994, International Standard Archival Description, ISAD
(G). Pexxum noctyna https://www.prlib.ru/isad

I'OCT 7.68-95. MexrocynapctBernsiii crannapt. CUBUl. ®oHo- 1 BUICOTOKYMEHTHI.
OOme TexHuueckue TpeOOBaHMS K apXWBHOMY XpaHeHHIo. [Ipunsat MexrocynapcTBeHHBIM
CoBeTroM MO CcTaHAAPTU3ALUU METPOJIOTUU M cepTHUKALuu, MpoTtokosn Ne7-95, BBeneH B
neiicteue C 01.07.96. M, 1996. Pexxum noctyna: https://docs.cntd.ru

I'OCT 7.50-2002 MexrocynapctBennsbiii cranaapt. CUBU L. KoncepBarus 10KyMEHTOB.
O6ume TpedboBanus. [Ipunsat MexrocynapctBeHHbIM COBETOM 10 CTaHJAPTU3AIMH, METPOJIOTUU
u ceprtudpukauun (mporokon Ne 2 or 5 wmapra 2002 r.) BBegen B jelicTBue
01.01.2003.M.:Cranaaptuadopm, 2003. Pexxum nocryna: https://docs.cntd.ru

NCO 11799:2003 Mexnynapoausiii cranaapT. HWHbopmanus u  JAOKyMEHTaLMs.
TpeboBaHusT K XpaHEHUIO APXUBHBIX U OWOJMOTEYHBIX MaTEpUANIOB. /" Kommanus
«TexHopmaTtupy», nepeBoA Ha pycckui s3bik, 2005; ITepoe uzn. 15.09. 2003. M., 2005. Pexum
nocryna:https://www.iso.org/ru/standard/38536.html

I'OCT  3.1001-2011.  MexrocynapcTBeHHbI  craHaapT. EaunHas  cucrema
TEXHOJIOTUYECKON JokyMmeHTaruu. OOmme nonoxeHus. llpuHaT — MeXrocyaapcTBEHHBIM
COBETOM IO CTaHJapTU3ALIUU, METPOJIOTHH U cepTUdUKanuu (mpotokos ot 12 mas 2011 r. N 39)
Beenen B geiictBue  01.01.2012.M.:Crangaptundopwm, 2011. Pexum pocrymna:
www.consultant.ru/document/

I'OCT 2.501-2013 ECK/I. MexrocynaptBeHslii cranaapt. IlpaBuna yuéra u xpaHeHuUs.
YTBepkaeH MexXrocy1apcTBEHHbIM COBETOM I10 CTaHJApTU3ALMU, METPOJIOTUN U CEpTUDUKALIUN
(mpoTokon No 58-I1 oT 28 aBrycra 2013 T.) Beenen B JICHCTBUE
01.06.2014. .M.:Crannaptungopm, 2014. Pexxum noctyna: www.consultant.ru/document/

1.1.  3.CranpaTpbl HallMOHAJIbHBIE

I'OCT P 51141-98. [lenonpon3BoaCcTBO U apXUBHOE 11e10. TepMmu-

HBI U ompejienieHus. YTB. moctaHoBieHueM ['occrannapra PD ot 27 despans 1998 1. N 28 ¢ 1
sauBapst 1999 r . Ormenen npukazom Poccrangapra ot 17 oktabpsa 2013 r. N 1185-ct . M.:
Tl'occrangapt Poccun, 1998. 7 c. Pexxum mocryna: www.consultant.ru/document/
I'OCT 7.55—99. Cucrema crannaptoB 1o uadpopmaruu, 6ubimo-

teuHoMy u usnatesnbekomy naeny (CUBUJL). OcHoBHble TpeOoBaHUs/ YTBEPKIACH MPUKA30M
lNoccrannapra Poccun ot 16.02.2000, BBenen Buericteue ¢ 01.01.2001. M., 2001.

I'OCT P 1.12-2004. T'ocynapcrtBeHHast cuctema craHfaptusauuu Poccuiickoit denepauuu.
CrangapTuzanus U CMEXHbBIE BHUABI JEATEIbHOCTH. TepMHUHBI U OMpeneieHus. Y TBEpKIeH
npuka3zoMm Pocccranaapra ot 30 nexadbps 2004 r. N 159-ct. Beenen B aeiictsue ¢ 01.07.2005.
M.: T'occranmapr, 2005. 33 c. Pexum nocryna: www.consultant.ru/document/

I'OCT P 1.5-2004 Cranpaptuzamus Poccuiickoit @enepanun. CTaHaapThl HAIIMOHAJILHEIE.
[IpaBuna moctpoeHusi, U3NoKeHus, opopMieHuss U 0003HAUCHHUS. YTBepKIeH MPUKa30M
®denepanbHOrO areHTCTBA M0 TEXHUYECKOMY PEryJIUpoBaHuio u MeTposioruu ot 30 gexadps 2004
r. Ne 155-ct. M.: HUIIK MUM3g-Bo cranpaproB, 2005. 24 «c¢. Pexum pgocrymna:
www.consultant.ru/document/

I'OCT P UCO 15489-1-2007 CUBU /. Ynpasnenue nokymentamu. OOmue TpeboBaHus.
WNnentnuen mexaynapogHomy crangapty MCO 15489-1:2001 "Undopmanust u TOKyMEeHTaLUs.
Vnpasnenue 3anucamu. OOmme mnonoxenus" (ISO  15489-1:2001 "Information and
documentation - Records management - General"). YTBepxaeH u BeneH B aeiictsue [Ipukazom
@denepalIbHOTO areHTCTBA 0 TEXHUYECKOMY PeryJIUpOoBaHuIo U MeTposioruu ot 12 mapra 2007 .
N 28-ct M.: Crannmaptundopm, 2007. 32 c. Pexum goctyna: www.consultant.ru/document/
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I'OCT P 52294—2004. VinpasieHue OpraHu3aldeid. OJNEKTPOHHBIM pPETIAMEHT
aIMUHUCTPATUBHOM U CITy)KeOHOU nesaTenbHOCTH. OCHOBHBIC MOJIOKEeHMsI/ Y TBEPXKCH U BBEICH
B aeiictBue [locranosnenuem ['occrangapra Poccun ot 29 nexadpst 2004 r. Ne 138-ct. M.: UI1IK
MzparensctBO ctangaptos, 2005. Pexum noctyna: www.consultant.ru/document/

I'OCT P 13.1.107-2005. Penporpadus. Muxporpadus. Muxpopopmbl apXUBHBIX
NOoKyMeHTOB. O01mue TexHuueckue yciaoBus. YTBepxaeH [Ipukaszom denepanbHOro areHTCTBa
[0 TEXHUYECKOMYPETYJIHpPOBaHUIO U MeTposioruu or 7 urons 2005 r. Ne 185-ct. BBeneH B
JEeHCTBHE 12.01.2005.M.:Crannaptuadopm, 2006. Pexxum JOCTYyTIA:
www.consultant.ru/document/

I'OCT P 7.0.2-2006 Cuctema craHgapToB 1o uHMOpManuu, OUOIMOTEYHOMY H
u3zarenbckoMy Jeny. KoHcepBanusi JOKYMEHTOB Ha KOMMAkT-Iuckax. OOurue TpeOoBaHMS.
Vr1BepxkaeHn Ilpukazom @enepaJlbHOrO areHTCTBAa II0 TEXHUYECKOMY DPETYJIMPOBAHHMIO H
meTposioruu ot 7 anpens 2006 r. Benen B nmefictue 01.01.2007.M.:Crannaptundopm, 2007.
Pexxum noctyna: www.consultant.ru/document/

Ioct P HCO 23081-1-2008 CHUBUI. Ilpouecchl ynpaBiacHHs AOKyMEHTaMH.
Mertanannbie 11 nokymeHtoB: Yacte 1. Ilpunnunsl. M.: Cranpaptundopm, 2008. Pexum
nocrtymna: https://docs.cntd.ru

I'OCT P 1.7-2008 Crangaptuzauuss B Poccuiickoit ®enepauuu. CranaapTsl
HanMoHabHbIe Poccuiickont Penepaunu. [Ipasuna
opopmiieHHs U OOO3HA4YEHUs IMpH pa3pabOTKe HAa OCHOBE NPUMEHEHHUS MEKIyHapOJIHBIX
ctanaapToB. Pexum nocryna: https://docs.cntd.ru

I'OCT P 1UCO 22310-2009. CUBU/I. PykoBoacTBO 1j1st pa3pabOTUYMKOB CTaHAAPTOB IO
(dopMynaMpoBaHUIO TPeOOBAHUHM K yNpaBlieHHIO JoKymeHTamu». M.: Cranpaptundopm, 2009.
Pexxum noctyma: https://docs.cntd.ru

I'OCT 21.1003 — 2009. Cuctema npoekTHOM qokymeHTanuu 11 crpoutensctsa (CITIC).
VYyer n XxpaHeHue MPOEKTHON JOKyMeHTauu. YTBepxkacH IIpukasom @enepanbHOro areHTCTBa
[0 TEXHUYECKOMY peryiupoBaHuto u Merposioruu ot 30 HosiOps 2009 r. Ne 526-ct Beenen B
nericteue 03.01.2010.M.:Crannaptundopm, 2010.

I'OCT P 54989-2012. OGecnedyeHue A0JTOBPEMEHHOM COXPAHHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB. VYTBepxkaeH [Ipukazom denepanbHOTO areHTCTBa o
TEXHUYECKOMYPETYJIUPOBaHUI0O UMeTposioruu ot 17centsOps 2012 r. Ne 325-ct. Beenen B
neiicteue 01.05.2013.M.:Crangaptundopm, 2013. Pexxum noctyna: https://docs.cntd.ru

I'OCT P 7.0.8-2013 Cucrema craHaapToB 1o HHpOpManuu, OHOIMOTEYHOMY U
U3JaTeNIbCKOMyY Jeny. Jlenonpou3BOACTBO M apXWBHOE [€0. TepMHHBI U OINpeAeNeHus. —
Vr1Bepxkaen npukazoM Poccrangapra ot 17.10.2013 Ne 1185, BBeneH B nerictue ¢ 1 mapra 2014
r. — M.: Crarnaptuadopm, 2014. — 16 c. Pexxum noctyma: https://docs.cntd.ru

I'OoCT P 1.2-2014. Crangaptuzanuss B Poccuiickoit  ®enepanuu. CraHaapThl
HaloHaiabHble Poccuiickoit @enepanuu. [IpaBuna pa3paboTku, yTBEp»KAeHUs, OOHOBIEHUS U
otMeHbl. Benen B neiictBue ¢ 01.01.2015. YTBepxkaen npukazom denepaqbHOr0 areHTCTBA 10
TEXHUUYECKOMY peryiupoBaHuio u metposnoruu ot 30 gexadbps 2004 r. Ne 155-ct. M.: UIIK U3z-
BO cTaHaapToB, 2015. 15 c. Pexxum noctyna: https://docs.cntd.ru

1.1.5. Meroanueckue JOKYMEHTHI.
OcHoBHbIE NTpaBuUiIa pabOThl TOCYAAPCTBEHHBIX apXUBOB ¢ KuHO(oTOhoHOKOKyMeHTamu / CocT.
B.M. Marugos, A.A. KoOGemnbkoBa, E.Il. TapakanoBa. M., 1980. Pexum nmocryma:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=44087#hc ABkhTQeQbUyJ
NK

OcHoBHbIE NpaBuiia paboThl ¢ KHHO(YOTOHOHONOKYMEHTAMU M BUIEO(OHOTpaMMaMH B
BenoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.LA. KoGenbkoBa, @.A. I'enposuy, B.A.
YcTHHOB. M., 1989.
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http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=ESU;n=44087#hc ABkhTQeQbUyJ
NK

OcHOBHBIE TIpaBHiIa PadOTHl C HAYYHO-TEXHUYECKOH JOKYMEHTAIel B OpraHU3alusix 1
Ha npennpuatuax. M., 1991. Pexxum gocrtyna: https://docs.cntd.ru/document/499025060

1.2.JlonoaHUTENbHBIE
1.2.1 HopmaTuBHBIE aKThI

[lepeyeHb TUIOBBIX apXMBHBIX JOKYMEHTOB, 00pa3ylOIIUXCs BHAyYHO-METOAMYECKON U
MIPOU3BOJICTBEHHOH JEATEIBHOCTH OPTaHM3allMU C yKa3aHWEeM CpPOKOB xpaHeHus / denep. apx.
arentctBo (Pocapxus), Bcepoc. Hayu.-uccien. MH-T JOKYMEHTOBEIEHUS U apX. Jiena
(BHUMUOAT). — M.: [6.m.], 2008. — 381 c. Pexxum pmoctyma: https://rusarchives.ru/met-
rekomendacii/2021-perechen-tipovyh-arhivnyh-dokumentov-obrazuyushchihsya-v-nauchno-
tehnicheskoy-i-proizvodstvennoy-deyatelnosti-organizaciy-s-ukazaniem-srokov-hraneniya

1.2.2. CrangapTel MeXAYHApOIHBIE U MEKIOCYAAPCTBEHHBIE.

I'OCT 13699-91. MexrocynapCTBEHHbI CTaHIApT. 3alldCh U BOCIPOU3BEACHUE
unpopmaruu. Tepmunsl u onpeaenenus. C 01.01.1997, nepeusa. ¢ usmenex. 23.06.2009. Pexum
noctyna: www.consultant.ru/document/

I'OCT 13.1.101-93. MexrocynapcTBeHHbI cTaHnapT. MUKpOQWIbM JTOKyMEHTa Ha
npaBax NOUIMHHHUKA. [lOpsiIOK H3roTOBIIEHMs, Yy4eTa, XpaHeHHs M npuMeHeHus. [Ipunar
Me:xrocynapctBeHHbIM COBETOM IO CTaHAapTU3ALMH, METPOJIOTuH U cepTudukanuu 15.03.1994.
Bgenen B nedicteue 01.07.2002.M.:UIIK «M3parensctBO crangapToB», 1996. Pexum nocrymna:
www.consultant.ru/document/

I'OCT 7.68-95 MexrocynapcTBeHHbli cranaapt. Cuctema cTaHAapToOB 10 HHPOpMAINY,
OMOIMOTEYHOMY M HU3JaTeNbcKkoMy jeny. PoHO- M BHUIACONOKYMEHTHI. OOlue TeXHUYECKue
TpeboBaHus Kk apxuBHOMY XpaHenuto. C 01.07.96. Pexum nocryna: www.consultant.ru/document/

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapcrBennbiii  crangapt. CUBU/I.
AynnoBusyanbHble JOKyMeHThl. OcHOBHBIE TepMuHBbI U onpenencHus. C 01.07.1997, nepeusn. ¢
n3MmeneH. 23.06.2009. Pexxum noctymna: www.consultant.ru/document/

I'OCT 13.1.401-2001. MexrocynapcTBeHHbli ctannapt. Penporpadus. Mukporpadus.
AnmapaTtel  UIE  CbeMKH ~ MHKpouiabMoB.  TexHudeckue  TpeOoBaHHMA Y TBEPKICH
MesxrocynapctBeHHbIM COBETOM MO CTaHAAPTU3ALUU METPOJIOTUU U CepTH(UKALINU, TPOTOKOI
Ne19-2001. Beegen B aeiictBue 01.07.2002.M.:Crangaptundopm, 2002. Pexxum mocrtyma:
www.consultant.ru/document/

I'OCT 7.19-2001 MexrocynapctBennslii crangapt. CUBUJI. ®opmar nns oOmeHa
nanHpiMu.  CognepxaHue  3amucH. YTBepkaeH MexrocynapctBeHHbIM — CoBeToM 1O
CTaHJapTU3alMd METpoJoruu u ceprudukanuu, nporokon Nel9 ot 22.05.2001. Brenen B
JIeUCTBUE 01.07.2001.M.:Ctannaptuadopm, 2002. Pexxum JIOCTyIa:
www.consultant.ru/document/

I'OCT 13.1.002-2003. MexrocyaapcTBeHHbIi cTanaapT. Pemporpadus. Mukporpadus.
JlokyMeHTsl Juisi  MuKpouibMmupoBaHus. OOmue TpeOoBaHUS UM HOPMBL. Y TBEpXKJIEH
MesxrocynapctBeHHbIM COBETOM MO CTaHAAPTU3ALUU METPOJIOTUU U CepTH(UKALINU, TPOTOKOI
Ne24. Beemen B geiicteue 01.01.2005.M.:Crangaptundopm, 2005 Pexum mocryma:
www.consultant.ru/document/

I'OCT 7.70- 2003. MexrocyaapctBennsiii ctangapt. CUBU]I. Onucanne 6a3 JaHHBIX U
MAaIlMHOYMTAaEeMbIX HMH(OPMAIMOHHBIX MaccuBOB. CocTaB M 0003HA4eHHE XapaKTEPHCTUK.
VYrBepxneH MexrocynapctBeHHBIM COBETOM IO CTaHAAPTH3AINN METPOJIOTUH U CEPTUDUKAIIH,
(mpotokon Ne 23 ot 22 mas 2003 r.) Beenen B nefictue 01.07.2004.M.:Crannaptundopm, 2008.
Pexxum noctyna: www.consultant.ru/document/
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NCO 14416:2003 «1udopmanus u gokymeHTanus. TpeGoBaHUs K MEpersieTy KHUKHBIX,
MIEPUOINIECKHUX, CEPHUIHBIX M3JaHUN W APYTruX OyMa)KHBIX TOKYMEHTOB Ui MCIOJIh30BAHUS B
apxuBax 1 6ubaroTekax. Merosl U Matepuanb. https://www.iso.org/ru/standard/36235.html

I'OCT P NCO/MDBK 2382-23—2004. Uudopmarnmonnas Texnosorusa. CimoBaps. YacTh
23. O6pabotka Tekcra. Pexxum noctyna: https://docs.cntd.ru

I'OCT P 52292—2004. DnexTpoHHbIN 00MeH nHbopMarueil. TepMUHBI U OTpeIeICHHUS.
— (Muadopmanmonnas texHomnorusi). Pexxum goctymna: https://docs.cntd.ru

I'oCT 7.24-2007. MexrocynapctBennsnii  crangapt. CUBUJ[.  Tesaypyc
UH(POPMALIMOHHO-TTIOMCKOBBIH MHOTOs3bI4HBIA. CoCTaB, CTPyKTypa U OCHOBHBIE TpeOOBaHHUS K
MOCTPOCHMIO. YTBepkJIeH MexrocynapcTBeHHbIM COBETOM IO CTaHAApTU3ALUU METPOJIOTHH U
ceprudukanmy, (nmporokon Ne 31) Brenen B neiicteue 01.07.2008.M.:Crangaptundopm, 2008.
Pexxum noctyna: www.consultant.ru/document/

I'OCT 1.2-2009 MexrocynapcTBEHHbII cTaHAapT. MexXrocyJapcTBeHHas CHCTEMa
crangaptuzamuu. CTaHIapTbl MEXIoCcyJapCTBEHHbIE, IMpaBWJIa W  PEKOMEHJAIMH IO
MEXIOCyJIapCTBEHHOM cTaHnaptusauuu. llpaBuma pa3paOoTku, NPUHATHSA, HTPUMEHEHHS,
oOHOBJIEHHA U OTMeHbl. llpuHAT MeXrocynapcTBeHHBIM COBETOM [0 CTaHAapTU3alluu,
MmeTpoJoruu u ceptudukanuu (mporokoi Ne 36 ot 1 Hos6ps 2009 r.). Benen B aeticteue ¢ 01.05.
2010. M.:Crannaptuadopm, 2010. Pexxum noctyna: www.consultant.ru/document/

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucreMsl 3J€KTPOHHOTO IOKyMEHTOO00pOTA.
VYnpasienue nokymeHrauuen. Mupopmanus, coxpansemast B 2JIEKTpPOHHOM BHUjie. PexomeHnanuu
no o0ecreyeHuIo JIOCTOBEPHOCTH M HAJEKHOCTH», YTBEp)KIEeH IpukazoM DenepaabHOro
areHTCTBa IO TEXHHYECKOMY perynupoBaHuio U merposorun ot 18.10.2011 Ne 466-ct kak
HalMOHANbHBIM cTannapT P® Ha ocHoBe TtexHuueckoro otuera MCO ¢ 01.08. 2012.
M.:Crangaptundopm, 2012. Pexxum nocryna: www.consultant.ru/document/

I'OCT P MCO/MBK 26300-2010 «Hudpopmannonnas TtexHonorus. dopmar Open
Document nnst obucubix mpmnoxenuit (OpenDocument) v1.0» M., 2010. YTBepxaeH npuka3zoM
denepanbHOTO areHTCTBa MO TEXHUUECKOMY peryaupoBaHuio U merposioruu (Poccrannapr) ¢ 1
utonst 2011 kak HaMOHAIBbHBIA cTaHgapT P® Ha OCHOBE MEXIYyHApOIHOTO CTaHAapTa.
M.:Cranpaptundopm, 2011. Pexum noctyna: www.consultant.ru/document/

I'OCT P 7.0.10-2010. Cucrema cranmapToB no uHpopManuu, OUOIMOTEYHOMY H
u3aarenbckomy neny. Habop snementoB meraganubix «lyomunckoe siapo» (ISO 15836:2003)
VreepxkaeHn Ilpukazom @enepaJbHOrO AareHTCTBAa I0 TEXHUYECKOMY DPETYJIMPOBAHHUIO H
METPOJIOTUH or 9 HOSIOps 2010 T. Ne 347-cT. BBenen B JIeMCTBUE
01.07.2011.M.:Crangaptuadopm, 2011. Pexxum nocryna: www.consultant.ru/document/

I'OCT 2.511-2011 MexrocynapctBennslii cranpapr. ECK/I. IlpaBuna nepenaum
IEKTPOHHBIX KOHCTPYKTOPCKHX JTOKYMEHTOB. OOmme TIOJIOKECHHUS. [punsr
Mexrocy1apcTBEHHBIM COBETOM IO CTAHAAPTU3ALUU, METPOJIOTHH U CePTUPHUKAIMU (ITPOTOKOI
ot 12 mast 2011 r. Ne 39). Beenen B neiicreue 01.01.2012. M.:Crannaptundopm, 2011. Pexxum
noctyna: www.consultant.ru/document/

I'OCT 2.512-2011. MexrocynapctBennbiii crannapt. ECKJI. ITlpaBuia BbITIOJIHEHHS
HaKeTa JaHHBIX JUI Iepeiaut JIEKTPOHHBIX KOHCTPYKTOPCKUX JOKYMEHTOB. OOII1e NOI0KEeHUs
[IpusaAT MeXrocyapCcTBEHHBIM COBETOM IO CTaHAAPTHU3ALMU, METPOJOTHUA U CEPTUUKAIIH
(mpotokon ot 12 mast 2011 r. Ne 39). Beenen B aeiictaue 01.01.2012. M.:Ctanaaptundopm, 2011.
Pexum noctyna: www.consultant.ru/document/

NCO 30300:2011 «Mudopmarus u gokymenTtanus. CUCTEMBI YIIPaBICHUS TOKYMEHTAMHU.
OcHoBHbBIE TOJOXEHUS U cioBapby » / Odunmaneaeii caidt [SO. www. http. ISO.com (marta
obpamenus 01.05.2012) https://www.iso.org/ru/standard/53732.html

NCO 30301:2011 «Mudopmanust u gokymeHnrtanus. CHCTEMBbl yIpaBICHUS JOKYMEHTAMHU.
Tpe6osanus» »// Opunmaneuseiii cadt [ISO. www. http. ISO.com (mara obpamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environmentsy (MCO 16175 «Wudopmanus u TOKyMEHTaLUS.
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[Tpuniuns! ¥ GyHKIMOHATIBHBI/E TPeOOBAaHUS K JOKYMEHTaM B AJIEKTPOHHON OpHUCHOI cpene»//
https://docs.cntd.ru/document/1200158290

1.2.3.Crangarpsl HamoHanbHble Pexxum noctyna: www.consultant.ru/document/

I'OCT 2.501-68. ECK/I. IIpaBuna y4yera u xpanenus. M., 1985.

I'OCT 2.001-70. Egunas cucrema koHcTpykTopckoit mokymentamuu (ECKJI). OOmue
roJioxkenus. M., 1985.

I'OCT 17914-72. O610XKH Je1 ITUTENBHBIX CPOKOB XpaHeHUs. TeXHUUYECKHe yCIOBHS.
M., 1984.

I'OCT 21.001-77. Cuctema npoektHOU aokymeHTanuu s crpoutenberBa (CIIIC). O6mme
roJioxkenus. M., 1980.

I'OCT 21.203-78. CIIAC. IlpaBuna yuyeta W XpaHEHUS IOJJTMHHUKOB IPOCKTHOM
nokymeHTauuu. M., 1979.

I'OCT 621.1-78 YauduuupoBaHHble CUCTEMBI TOKyMeHTanuu. CuctemMa JOKYMEHTAIHI
1o n300peTeHusIM U OTKpeITUsAM. OcHOBHBIE TIoNokeHus. M.: ['occTanmapt, 1978. 12 c.

I'OCT 4097-78. Kopobku 17151 KWHOIJIEHOK, MArHUTHBIX JIEHT U (PMIIbMOBBIX MaTEPUAJIOB.
Texunueckue ycnoBus. C 01.01.1980. Ilepenmsn. ¢ wu3menen. 01.03.1980. M.: HIIK
«znarensctBo CTangaptoBy, 1980.

I'OCT 4430-78. KonreiiHeps! 111 KWHOIUIEHOK, (PMIBMOBBIX MaT€pHajJOB U MarHUTHBIX
nent. Texuumueckume ycmous. C 01.01.80. M.: UIIK «M3gatensctBo CranmaptoB», 1980.
Ilepeusn. ¢ uzm. 01.06.1998.

I'OCT 3.1001-81. Epunast cucremMa TEXHOJOTMYECKOW JoKyMmMeHTauuu. OO6iue
noJioxkenusa. M., 1984

I'OCT 7.50-84. XpaHeHue 10KyMEHTOB B (hoHAaxX OMOIMOTEK U OPraHOB HAYyYHO-
TexHu4eckoi nnpopmarmu. O0mue TpedboBanus.M, 1984.

I'OCT 13.0.002-84. Penporpadus. Tepmunst u onpenenenus. C 01.07.1985, nepeusn. ¢
u3MeHeH. 23.06.2009. M: I'occcrannapr, 1985.

PJ1 50-524-84 Ilopsaok XxpaHeHUs: JOKYMEHTOB Ha MallIMHHBIX HOCUTENAX. M,, 1985.

I'OCT 6.10.4-84. YHuumpoBaHHble cUCTeMbI JoKyMeHTaluu. [Ipunanue ropuinieckoit
CHJIBI JJOKYMEHTaM Ha MalllMHHOM HOCHUTEJE€ W MAalIMHOIPaMMe€, CO3[aBa€MbIM CpPEICTBAMU
BBIUMCIUTEIIFHOM TEXHUKN». M,, 1985.

I'OCT 26569-85. KunomeHk# 171 pogecCHOHaTbHON KHHEMATOTpa(uy U TEIICBUICHHUS.
MapkupoBKa, yrakoBKa, TpaHC-
noptupoBanue u xpaHenue. C 01.01.1986. M: T'occcranmapt, 1985. Ilepeusn. ¢ m3MeHeH.
23.06.2009.

I'OCT 11157-87. YcrpoiicTBa BOCIPOU3BEICHHS MEXaHWYECKOH 3ByKo3ammcu. OOmme
texauueckue ycnosus. C 01.01.1989. M: I'occcrannapr, 1989.

I'OCT 28388-89. Cucrembl 00paboTku wuHpopManuu. JOKyMEHTHI Ha MarHUTHBIX
HOCHUTENAX JaHHbIX. [10psI0K BBIIOIHEHUS U 00-
pamenus. C 01.01. 1991 r. M: I'occcranmapt, 1989.

I'OCT 12.1.004-91. CCBT. [loxxapnas 6e3onacuocts. O6mue tpedosanus. C 01.07. 1991.
M: l'occecranmapt, 1991.

I'OCT P.50.1.027-2001. MadopManiioOHHBIE TEXHOJOTHH MOIICPKKH KU3ZHECHHOTO ITHKJIa
IPOAYKIIMH. ABTOMAaTU3NPOBAHHBIN OOMEH TeXHH4YecKoi nHpopmanneil. OCHOBHBIE TIOJI0KESHUS
u obmue TpedoBanus. M., 2001.

6.1.2.4 IIpouune crangaptel u TY

[1116-0145-1986. IlpaBuna rocyAapCTBEHHOIO XpaHEHHs OpPUTHMHAJIIOB U CTPaXOBBIX
KOIHH. Texanueckue TpeOoBaHUSI. M., 1987.c Pexum JIOCTYyIIa:
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=&ved=2ahUKEwiRyuCqt
NL AhWBIIsKHYBLDBkQFnoECAOQAQ&url=https%3A%2F%2Fkirovreg.ru%2Fpubl%2FA
KOUP.nst%2Fad98c6e24f10e5¢c4¢3256£2300420e1e¢%2Fe0e76b0aefotb2b244257d5d002c1al2
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%2F%24FILE%2FTemp%25D0%259F%25D1%2580%25D0%25B8%25D0%25BB%25D0%2
SBE%25D0%25B6%25D0%25B5%25D0%25BD%25D0%25B8%25D0%25B5%25208.doc&us
g=A0vVaw3X2YtttVuVBOq0bfindSEO3 &opi=89978449

OCT 55.2-84. ®oronokymeHTsl. [IpaBuia rocy1JapCTBEHHOTO XpaHEHHsI OPUTHHAIOB U
cTpaxoBbIx komui. TexHumueckue TpeboBanus/ YT1BepkaeH [Ipukazom ['nmaBHOro apxuBHOTO
ynpasnenus npu Cosere MunuctpoB CCCP ot 13 urons 1984 r. N 214. C 1 suBaps 1986 roaa.
M., 1986. Pexxum noctyna: https://www.libussr.ru/doc_ussr/usr_12203.htm

OCT. 55.1-84. JlokymMeHTbl Ha IUIEHOYHBIX HocuTenax. [IpaBmia rocyaapcTBEHHOTO
XpaHEHUs OPUTUHAJIOB M CTPAXOBBIX KOMUN KHHOJOKYMEHTOB M JOKYMEHTOB CTPaxoBoro (oHja.
Texunueckue TpeboBanus. / Y1BepxkaeH [Ipukaszom [1aBHOro apXuBHOTO YINpaBieHHs NpU
Cosere MunuctpoB CCCP ot 13 utons 1984 r. N 214. C 1 auBaps 1986 roga. M, 1986. Pexxum
nocrtyma: https://www .libussr.ru/doc_ussr/usr 12203.htm

6.1.2.5. MeToandeckne TOKYMEHTHI.

Enunplii knaccudukarop TOKyMeHTHOM uHopmauuu ApxuBHoro ¢onaa Poccuiickoit
®enepamnn / [coct.: B.I'. Jlapuna (pyk. temsl) u ap.]. — 2007. — 660, [1] c.: Tabn Enunsrit
KJaccu(ukaTop T0KyMeHTHOH nHpopmaru ApxuBHoro ¢ponaa Poccuiickoit @enepanuu

Meroanueckue pEeKOMEHJALMM IO IPOBEACHHUIO LENEBOM KOMIUIEKCHOM 3KCIEPTU3bI
LIEHHOCTH TOKYMEHTOB, XpaHsIIIUXCs B rocyAapcTBeHHbIX apxuBax / BHUUW nokymeHToBeaeHus
u apx. agena; [Coct. T.®. ABpamenko u ap.]. — M.:. BHUUIA, 1988. — 20, [1] c.
https://archives.gov.ru/documents/metod-rekomend _expertise-lichny-sostav-2014.shtml

Meroandeckue peKOMEHAAMU 10 padore ¢ 0co00 IIEHHBIMH JOKYMEHTaMH B
rocynapcTBeHHbIX apxuBax PO / denep. apx. arentctBo (Pocapxus), Beepoc. Hayy.-uccnen. un-
T fokyMeHToBeeHus u apx. nena (BHUNIA); [coct. H.U. Xumuna (pyk. temsr), A.B. Exn-
naTbeBckuii|. — M.: [0.1.], 2007. — 44, [1] c.: . https://docs.cntd.ru/document/556349461

MeTtoauueckue pekoMeHAaluu o GOHANPOBAHUIO JOKYMEHTOB B TOCY 1apCTBEHHBIX
MYHULUNATIBHBIX apxuBax PD / enep. apx. arent- ctBo (Pocapxus), Beepoc. Hayu.-uccnen. uH-
T qokymeHToBeaeHus U apx. nena (BHUMA); [coct. H.U. Xumuna (pyk. temsi), A.B. En-
MaTHEBCKUU, 3.IL Nuozemiienal. — M.: [6.1.], 2007. — 41 C.
https://docs.cntd.ru/document/556349461

Onucanue Hay4HO-TEXHUYECKOH JOKYMEHTAIMH Ha Pa3JInYHbIX HOCUTENIAX HH(POPMAIIUH.
Pexomennarmn/ BHUUJIAL. M., 2001. https://docs.cntd.ru/document/556349461

PekoMeHzanuyu 1o KOMIUJIEKTOBAHMIO, Y4€Ty M OpPraHM3alMM XPAaHEHUs JJIEKTPOHHBIX
apXMBHBIX JIOKyMEHTOB B apxuBax opranmzanumii. M.: BHUMJAA/L, 2013//Ony6imkoBaHo Ha
caifre «ApxuBsl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

PekoMeHgany mo KOMIUJIEKTOBAHMIO, Y4E€Ty M OpraHM3al[MM XPAaHEHUS 3JIEKTPOHHBIX
apXMUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHMIMHOAIbHbIX apxuBax M.. BHUMJIAJIL,
2013//Ony6nmkoBano  Ha  caiite  «ApxuBbel  Poccumy. https://rusarchives.ru/met-
rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-
arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah

Jlureparypa
Ocnoenas

ApxuBoBeneHue (teopuss U MeToauka): yueOHuk s By3oB / E.M. Bbypoma, E.B.
Anexceena, JLII. AdanacweBa; non pen. E.M. Bypogoii; Poc. roc. rymanur. yu-T. — M.: U3n.
oM MDU,
2012. — 482 c.: puc., cxem., Tabm. Pexum nocryma: http://gsuda.gospmr.org/wp-
content/uploads/2021/01/bypoBa-E.M.-u-np.-ApXuBoBeAeHUE-TECOPUI-U-METOJHKA-
2012 _compressed-3.pdf
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,ZZOI’[O]ZHZ/U’I’IEJZbHa}Z

Marunos B.M. KuHoziokymMeHTBI B KOHTEKCTE HcTopuueckoro 3Hanus. M.: PITY, 2005.
http://portal.rusarchives.ru/publication/muraviev.shtml

CnpaBouHble M1 MH(pOPMALMOHHBIE U3AHUS

VYnpasnenue nokymentamu. Tepmunsl u onpenenenus” — M., BHUMJA/L, 2013.- 120 c.

CrnoBapb COBPEMEHHOM apXUBHOM  TEPMHUHOJIOTUMH COLMAIMCTUYECKUX CTpaH. B 1.
M..BHUMNJA/, 1982

AHIII0-pyCcCKUH cll0oBapb apXuBHOM TepmuHosoruu. M.:PITY, 1992.

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

«Koncynbrant Ilmoc» — 3akoHomarenbcTBO Pd: KoJEKCHI, 3aKOHBI, YKa3bl,
nocraHoBieHus IIpaBurensctBa Poccuiickoit denepanny, HOpMaTUBHBIE AKThI [ DIEKTPOHHBIN
pecypc] / «Koncynprant Ilmroc» — Dnektpon. man. — M., [1997-2013].— Pexum noctyma:
http://www.consultant.ru/. — cBoOoaHbIi. — 3ari. ¢ skpana. TAPAHT —

3aKOHOAATENbCTBO (KOJEKChI, 3aKOHbI, YKa3bl, MocTaHoBieHus) P®, ananurtuka,
KOMMEHTapuu, npaktuka [OnekTponnslii pecypc] / TAPAHT — Dnexrpon. nan. — M., [2013].
— Pesxxum nocrtyna: http://www.garant.ru/. — cB0OOHBIN. — 3ari. ¢ FKpaHa.

Kogexkc [OnekrpoHHbI pecypc]: 3akOHOIATENBCTBO, KOMMEHTapHM, KOHCYJIbTALUH,
cynebnas mpaktuka / 3A0 «Konpekcy. — DnektpoH. nan. — [M.], cop. 2012. — Pexum gocryna:
http://www.kodeks.
net/. — 3ary. ¢ 9kpaHa.

6.2. Ilepeuenn pecypcoB HHGOPMAIUOHHO-TEJIEKOMMYHUKANIMOHHOI ceTn « UHTEepHeT»

Apxussl Poccun. [IToptan ®@enepaibHOil apXUBHOW CITykOBblI |; [ DNIEKTPOHHBIHN pecypc] —
OnekTpoH. gaH. — M., [2001]. — Pexum noctyma: www.rusarchives.ru, cBOOOIHBIN. — 3ari. ¢
JKpaHa.

Bcepocculickuil Hay4HO-MCCIIEI0BATEIbCKUI MHCTUTYT JOKYMEHTOBEACHUS U apXUBHOTO
nena (BHUMJAN); [Dnexkrponnsiit pecype| / BHUUAJ] — Dnekrpon. nan. — M., [2001]. —
Pexxum neryma: www.vniidad.ru, cBoOO HBINA. — 3ari. ¢ dKpaHa.

[leHTp KOMMETEHLIMU MO BOIMPOCaM TOKYMEHTAlMOHHOTO OOECTeueHUsl yImpaBlIeHUS U
apXUBHOTO JieNa; [DIEeKTPOHHBIN pecypc| — DnekTpoH. gaH. — M., [2013]. — Pexxum gocryna:
www.edou.ru, cBOOOHBINA. — 3ari. ¢ SKpaHa.

Odwurmanereiii caiit UCO [DnekTponHbIl pecype]. — Pexum moctyna: www.ISO.com,
CBOOOAHBIN. — 3ari. ¢ SKpaHa.

Odunmanbublii caliT PoctexperynmupoBanus [ DneKTpoHHBIH pecype]. — Pexxum goctyna:
WWW.gost.ru, CBOOOIHBINA. — 3ari. ¢
JKpaHa.

6.3 IIpodeccuonasbHbie 6a3bl JaHHBIX H MH(GOPMAIHOHHO-CIIPABOYHbIE CHCTEMbI

Neno HaumeHnoBauue
/m

1 | Mexnaynapoansie pedepaTuBHbie HaykomeTpuueckue b/, nocTymnHble B paMkax
HanuoHaJILHOU mmoanucku B 2020 T.

Web of Science

Scopus

2 | [Ipodeccuonanbuble monHOTEKCTOBBIE B/, 1OCTYyIHBIE B paMKaxX HAIIMOHATIBHON
noanucku B 2020 r.



http://www.edou.ru
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XKypnansr Cambridge University Press
ProQuest Dissertation & Theses Global

SAGE Journals

Kypnuansr Taylor and Francis

Koncynsbrant Ilmoc,
I'apant

3 | [Ipodeccuonanbubie MOTHOTEKCTOBBIC B/
JSTOR
I/ISI[aHI/ISI 10 O6H.[CCTB€HHBIM U 'yMaHUTapHbIM HayKaM
OnekTpoHHas oubanoreka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE TPABOBBIE CUCTEMBbI

Cocras nporpammHuoro odecnedenus (I10)

7. MaTepuajibHO-TeXHUYECKOe o0ecnedyeHne JUCUMITTHHbI

Nert Haumenosanue 10 [IpousBoaurenn Crnioco6
/m pacripocTpaHeHUS
(ruyensuonnoe unu
Cc80000HO
PACNPOCMPAHAEMOE)

1 Adobe Master Collection Adobe JINIIEH3UOHHOE

3 Windows Pro Microsoft JIMIICH3MOHHOE

4 AutoCAD Student Autodesk CBOOOIHO

pacmpocTpaHseMoe
5 Archicad Rus Student Graphisoft cBOOOTHO
pacmpocTpaHsIeMoe

6 SPSS Statisctics IBM JINLIEH3HOHHOE

7 Microsoft Share Point Microsoft JIMLIEH3UOHHOE

8 SPSS Statisctics IBM JINLIEH3MOHHOE

9 Microsoft Office Microsoft JIALIEH3MOHHOE

10 | OC «AasT OOpazoBaHue) 000 «bazanxst CIIO | TuIIeH3MOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE

15 Visual Studio Microsoft JIMLIEH3UOHHOE

16 | Adobe Creative Cloud Adobe JINLIEH3MOHHOE

17 Zoom Zoom JINIIEH3UOHHOE

8. Odecneyenne 00pa3oBaTeIbHOIO NMpoLECcca IS JIML ¢ OTPAaHNYCHHbIMH

BO3MOKHOCTAAMH 310POBbA U HHBAJINI0B

B xoze peanuzanuyu IUCHUIUIMHBI HCIIONB3YOTCS CIEAYIOIUE JONOJHUTEIIBHBIC
METOBI 00YUYEHUs, TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTalluU
00yyYaroIuxcs B 3aBUCUMOCTH OT UX MHAUBHUYaJIbHBIX OCOOEHHOCTEH:

® Ui CenbIX U CI1a00BUASIINX:

- JeKIuu OQOpPMIIIOTCS B BHJE DJICKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CHEHATU3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICUEHHEM;

- TMHUCbMEHHBIE 3a/laHUsI BBIMOJHIIOTCA HA KOMIIBIOTEpE CO CIEUHUATU3UPOBAHHBIM
MIPOrpaMMHBIM O00€CTeYeHUEM, UM MOT'YT ObITh 3aMEHEHBI YCTHBIM OTBETOM,;
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- obecrieunBaeTCsl MHAMBUyallbHOE paBHOMEpHOE ocBenieHne He meree 300 JtoKc;

- U BBINIOJIHEHUS 3a/laHusl TMPU HEOOXOJUMOCTU IPEAOCTAaBISIETCS YBEIHYMBArOIIee
YCTPOHCTBO; BO3MOXHO TAK)K€ MCII0JIb30BaHHE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- MUCbMEHHBIE 3a/1aHUsl OPOPMIISIFOTCS] YBETTUUYEHHBIM LIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (popMe MM BBIMTOIHSAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

® IS TIIyXUX U CIAOOCIbIIIAIINX:

- Jexuud oQOpMIIAIOTCS B BHJE DSJIEKTPOHHOTO JIOKyMEHTa, JHOO MpeaocTaBisieTcs
3BYKOYCWJIMBAIOLIasl armapaTypa WHAUBUIYaTbHOTO M0JIb30BaHMS;

- MUCbMEHHBIE 3a/1aHUs BBIMOJIHSIIOTCS HAa KOMITbIOTEpE B MUCbMEHHOU dopMe;

- 3K3aMEH M 3a4€T MPOBOJAATCS B MUCbMEHHOM (hopMe Ha KOMITbIOTEPE; BO3MOXKHO IIPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

® IS UL ¢ HApYLICHUSMU OTIOPHO-ABUIaTeIbHOIO arnmapara:

- JIeKIUH O(QOPMIIAIOTCS B BHJE 3JEKTPOHHOTO JOKYMEHTa, JOCTYIHOTO C IOMOIIBIO
KOMITBIOTEpA CO CHEIMATN3UPOBAHHBIM IIPOrPAMMHBIM 00eCIIeUeHUEM;

- TUCbMEHHBIE 33JaHHS BBIMOJHSIOTCS Ha KOMIIBIOTEpE CO CIEHUAIU3UPOBAHHBIM
IPOrpaMMHBIM 00€CTIEUCHUEM;

- 3K3aMeH U 3a4€T MPOBOJATCS B YCTHOM (pOpME WM BBIMOIHAIOTCS B MUCbMEHHOU (hopme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOAMMOCTH IPETyCMATPUBAETCS YBEIMUEHUE BPEMEHU IS TIOATOTOBKHU OTBETA.

[Iponienypa  mpoBeA€HHsST  NPOMEXKYTOYHOM  arTecTalud Ui OOydYarouuxcs
YCTaHABIMBAaETCA € Y4YETOM HUX HUHAMBUAYAIbHBIX IMCUXO(PHU3NYECKUX OCOOEHHOCTEH.
[IpomerxyTouHas aTTecTalus MOXET IPOBOIUTHCS B HECKOJIBKO ITAIOB.

[Ipu nmpoBeneHUH Npoueaypbl OLEHUBAHUS PE3yJbTaTOB OOydeHUs MpeaycMaTpUBaeTCs
UCIIOJIb30BaHUE TEXHUYECKUX CPEJICTB, HEOOXOAMMBIX B CBS3M C HMHIUBUAYaJIbHBIMU
0COOEHHOCTSIMU 00yYaroIIMXCs. DTH CPEJICTBA MOT'YT OBbITh ITPEIOCTABIIEHBl YHUBEPCUTETOM, WIIN
MOTYT MCII0JIb30BaThCsl COOCTBEHHbIE TEXHUYECKHE CPECTBA.

[IpoBenenne mpoueaypbl OLEHMBAHMSI  pPe3yJIbTaTOB  OOY4YEHMs] JIONMYCKaeTcs C
UCTIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.

ObecneunBaercss 10cTyn K MH(GOPMALMOHHBIM U OMOIMOrpadUyecKuM pecypcaMm B CETH
WuTepHer 11 kaxjaoro oOydaromerocss B (opmax, aganTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3II0POBBSI U BOCTIPHATHS MHPOPMAIIUH:

® I CIeNbIX U cIa0oBUIAIINX:

- B meyaTHOU (hopMe yBEJIIMYEHHBIM MIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

® IS TIIyXUX U cIaboCblIamux:

- B IeyaTHou opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

® Ui 00y4aroIIKXCs C HapYLIEHUSIMH OIOPHO-BUTATEIBLHOTO armapara:
- B le4aTHol popme;

- B popMeE IEKTPOHHOTO TIOKYMEHTA;

- B popme ayaunodaiina.

VY4eOHble ayAUTOPUHU Ul BCEX BUAOB KOHTAaKTHOM M CaMOCTOSITENIbHON pabOThl, HayuyHas
O6ubIMOTEKa U MHBbIE MOMEIIEHUs sl 0Oy4eHUs] OCHAILIECHBI CleUalbHBIM 00OpYIOBAaHUEM U
y4€OHBIMU MECTaMH C TEXHUUYECKUMHU CPEJICTBAMU O0yUEHUS:

® I cIenbIX U cIa0oBUIALINX:

- YCTpONCTBOM JyIsl ckaHupoBaHus 1 uyTeHust ¢ kamepoit SARA CE;

- nucrieeM bpaitns PAC Mate 20;

- npuaTepoM bpaius EmBraille ViewPlus;

® IS IIIyXUX U caabocCibllIamux:
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- ABTOMATH3MPOBAaHHBIM pa0OYUM MECTOM /i JIOJeH C HapylieHHeM ciyXa |
¢J1a00CIIBIIIAIINX;
- aKyCTUYECKUH YCHIIUTENh U KOJIOHKH;
® Ig OOYYAOIINUXCS ¢ HAPYIICHUSMH OMTOPHO-/IBUTATEIILHOTO aIlapara:
- IEPEABMKHBIMU, PETYIUPYEMBIMU dproHoMuueckumu napramu CU-1;
- KOMITBIOTEPHOM TEXHUKOM CO CIIeUATBHBIM IPOTPAMMHBIM 00€CIICUCHHEM.

No Buout yueonwvix
Haumenosanue pa30eﬂa . Oﬁpasoaameﬂbnbte mexHoocuu

n/n 3anamuil

1 2 3 5
1. |Bsedenue Jexyus 1. Beoonass  nexyus ¢ ucnonvzosanuem
gudeomamepuanios
Camocmosmenvn| Koucyrbmuposanue u npogepka OOMAWHUX
as paboma 3a0aHUL NOCPEOCMBOM INEKMPOHHOU NOYMbl

2. |Pasoen 1. Jexyus 2. Jlexyus-eusyanuzayus ¢ npumeHenuem ciauo-
Hcmopus cmanoap- npoexkmopa.

MU3ayuy apxueHo20 Iloocomoska k KOHMpOALHOU pabome.

oena 6 P®. CamocmosmenvH
as paboma

3. |Pazoen 2. Jexyus 3. Jlexyus-eusyanuzayus ¢ npumeHenuem ciauo-
Opeanuzayus npoexkmopa.
cmanoapmu3a- Iloozomoska k KonmpoabHoU pabome.
yuu apxusHozo oena 8
P®. Hcemounuku  no
cmanoapmuzayuu CamocmosmenvH
apxuenozo oena ¢ PP. as paboma

4. |Paszoen 3. Jlexyus 4. Jlexyus-euszyanuzayus ¢ npumeHenuem ciato-
Yuuguxayus apxusoseo npoexmopa.

YeCcKUx mepmuHos. Koncynsmuposanue u npogepka oomawHux
Ilpaxmuueckoe  |3a0anutl nocpeocmeom 31eKMpOHHOU NOYMb.
sauamue 1. Buinonnenue npaxmuueckoco 3adamus no

ananuzy mepmunonozudeckux I'OCTos.
Iloocomoska Kk KOHmMpONLHOU pabome U
Camocmosmenvr|3anonnenuro pabouei mempaou.
as paboma

5 |Pasoen 4. Cmanoap- Jexyus Jlexyus ¢ pazdopom KOHKpemHbIX CUmMyayuil.
musayus XPAHEHUs| 5., Buinonnenue  npakmuueckoeo  3adanus  no
OOKyMeHmO8 Ha Mpaodu- ananuzy — npasunl  pabomsl  apuxeos U
YUOHHBIX HOCUMENAX cmanoapmos.

Camocmosmenvh|Koncynemuposanue u nposepka O0OMAUIHUX

as paboma. 3A0aHUL NOCPEOCMBOM IJIEKMPOHHOU NOUMDBL.
Iloocomoska «  KoumponvHOU pabome u
3anOAHeHUI0 paboyel mempaou.

6. |Pazoen S.\Jlexyua N Jlexyus ¢ pazdopom KOHKpemHubiX Cumyayutl.
Cmanoapmusayust 6. Buinonnenue  npaxkmuueckoeo  3adaumusi  no
XpaHeHus ayouosusy- amanuzy — npasun  pabomel  apxueos - u
ANIbHBIX OOKYMEHMO8. CMaHoapmos.

Ipaxmuueckoe Koncynomuposanue u nposepxa oomauwinux
sanamue 2 3A0aHULL NOCPEOCMBOM IJIEKMPOHHOU NOUMDbL.
Iloocomoska Kk KoHmMpoObHOU pabome U
Camocmosmenvh|3anonnenuio pabouei mempaou.
as paboma.
7. |Pazoen 6. Jlexyuss N Jlexyus-euszyanuzayus ¢ npUMeHeHuem ciauo-
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Cmanoapmuzayus 7. npoexkmopa

XpaHeHus Hay4Ho-mex- Koncynomupoeanue u npogepka oomawHux

HUYEeCKUX OOKYMEHMO8. 3a0aHUll NOCPEOCmMBOM INeKMPOHHOL NOUMbL.
Camocmosamenvh| [loocomoséka K KowmpoabHoOUu pabome u
as paboma. 3anoaHeHuro paboyel mempaou.

8 Pazoen 7. Jlexyus Ne 8. Jlexyus ¢ pazdopom KOHKpemHbIX CUmyayuil.
Cmanoapmusayus Buinonnenue npaxmuueckoco 3adamus no
XpaHenus — OOKYMEHMO8 amanuzy — npasun  pabomel  aApxueos U
Ha mMawuHHelx Hocumensax|[Ipakmuueckoe  |cmanoapmos.

(21€KMPOHHBIX sauamue 3. Koncynomuposanue u npoeepka oomawnux

O0OKYMEHMO8). 3A0aHULL NOCPEOCMBOM IJIEKMPOHHOU NOUMDBL.
Camocmos- Iloocomoska Kk KoHmMpoONbHOU pabome U
menvHas paboma. | 3anoanenuro paboyei mempaou.

9.1. Ilaanbl NpakTHYeCKHX (CEeMHHAPCKHUX) 3aHATH. MeToauyeckne yKa3aHusl IO

OpPraHu3auMy U NPOBEACHHUIO.
TTosscHuTEIHPHAS 3aITHCKA

CeMmuHapckue 3aHATHS TpeAHA3HAYEHBI
JIOKYMEHTOB, U3YUYECHHUS] HAYYHON TEPMHUHOJIOTHH,

JUIi W3Y4YEHUS M aHalu3a HOPMATHUBHBIX
CTPYKTYpBI CTaHIAPTOB, UX PAa3HOBUIHOCTEH.

Beibop TeM 00ycioBiieH HEOOXOAMMOCTBIO M3Y4EHHUs Hambosiee CIOXKHBIM TEOpeTHUECKUXIT
npobem Kkypca (opmHupoBaHHS apXUBOBEAUECKIOM TEPMUHOJIOTUH), HCTOYHUKOBOW 0a3bl
caHJapTU3aluK (HOPMaTHUBHX JOKYMEHTOB, COOCTBEHHO CTAHAAPTOB U METOJUYECKUX YKa3aHUMN
Ha TpuMepe MpoOsieMbl 00ecrieueHs] COXpPAaHHOCTH ) M CIeNU(UKN XpaHEHHs TOKYMEHTOB Ha
Pa3IMYHBIX HOCUTENSAX, PA3JIMUHBIX CUCTEM JJOKYMEHTALUH.

CemuHapckue 3aHATHS TPOXOAAT B (hOpME TUCKYCCUU TI0 3aJaHHBIM TUTAHOM BOIIPOCAM, a TaKKe
NPaKTUYECKUX 3aHATUH M0 pa3pabOTKe JIOKAIbHBIX HOPMATUBHBIX aKTOB Ha OCHOBE PAa3JIMYHBIX

BUJIOB CTAHJAPTOB.

Tema 1. (2 uaca). Ynugpukayus apxueoeeoueckux mepmuHos
Lenpb 3aHATHS: U3yYCHUE HCTOPUH CTAHIAPTU3AIUN aPXUBOBEIYCCKON TEPMHUHOIIOTHH.

Bormpockl k 06CcyxaeHu10.

1. DOBOJIIOLMS TOHATUHI «JIOKYMEHT», «apXUBHBIA JOKYMEHT» B 3aKOHOJIATEIbHBIX aKTaxX U
CTaHaapTax.

2. DBOJIIOLMS OHATHI «apXHB» B CTAHIAPTaX U METOJUYECKUX JOKYMEHTAX.

3. DBOIONNS TIOHATHS «apPXUBHBIN (POHI» B POCCHIICKOM apXHBOBEACHUM. .

4. TepMUHBI, PETIAMEHTUPYIOIME OCHOBHBIE AapXHBHBbIE TEXHOJOTUU ((HYHKIUU apUBOB),

ux coctas U pa3zsutue B 1970-80- e rozpl.
5.
KoHTposibHBIE BOIIPOCHL:

l. Kakue TpaZMIMOHHO MHOTIO3HA4YHBIC
apxuBoBeieHNN? Kak MeHs1och X 3HaueHue?
2.
TEPMUHOBE/ICHUE B HallEH cTpaHe’

KakoBo BnusiHME MEXIYyHAPOIHON apXUBHOW TEPMHHOJIOTHH

N3menenune apxuBHO TepMuHOIOruy B X X1 Beke, pakTopbl U TCHACHITUH.

TEPMHHBI  CYIIECTBYIOT B  POCCHICKOM

Ha apXHBOBCIYCCKOC

3. KaxoBo BimsiHHE HayYHO-TEXHUYECKOTO MPorpecca Ha apXUBHYIO TEPMUHOIOTHIO?

4. KakoBo BiusiHME W3MEHEHUsT aApPXMBHOTO  3aKOHOJATEIbCTBA HA  ApPXHUBHYIO
TEPMHUHOJIOTHIO?

Cnucok UCTOYHUKOB U TUTEPATYPHI:

1.1.McTOYHNKY OCHOBHBIE:

1. I'OCT P 51141-98. Jlenonpous3BOACTBO U apXUBHOE J€10. TepMUHBI U onpeaesieHus. M.:

I'occrangapt Poccuu, 1998. 7 c.
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2. I'OCT P 7.0.8-2013 Cucrema craHaapToB 1o HHpOpManuu, OHOIMOTEYHOMY U
W3JIaTeNbCcKOMy Jieny. Jlenonmpou3BoACTBO M apXWBHOE Jei0. TepMUHBI M ONpENeNeHUs. —
VYr1eepxkaen npukazoM Poccrangapra ot 17.10.2013 Ne 1185, BBeneH B nerictue ¢ 1 mapra 2014
r. — M.: Crannaptundopm, 2014. — 16 c.

3. TocymapcTBeHHast cucTeMa JOKYMEHTAIlMOHHOTO obecriedeHusi ympasieHus. OCHOBHBbIE
nosioxkeHus. O6mue TpeboBaHus K TOKyMEHTaM U CITy:k0aM JOKYMEHTAI[MOHHOTO 00eCIIeUeHusI.
M., 1991. 76 c.

4. OcHOBHBIE TIpaBWiIa paboOTHl apxwBOB opranuzamnuii / Pocapxus. BHUUJIAJ. M., 2002.
Pazgener 1.1.,1.2.,2.1.,3.1., 4.1, 5.1.

1.2. UcTOYHUKH JOTIOHUTEbHBIE!

1. TOCT 16487-70. «lenonpou3BOACTBO M apXUBHOE A€I0. 2. TepMUHBI U ONIPEICIICHUS.

2. TOCT 6.10.2-83 «YC/. Tepmunsl u onpeaenenus». M.: M3garenscTBo cranaaprTos, 1983;

3/ TOCT 16487-83 «Jlenonpou3BOACTBO U apXMBHOE AENO. TEepMHUHBI U OmpeneiaeHus». M.:
W3narenscTBO cTannapTos, 1983.

4. TOCT 7.69-95 (MCO 5127-11-83) CUBU/. AynuoBusyaiibHble AOKyMEHTbl. OCHOBHBIE
TEPMMHBI U onpenenenusd. M., 1995

3. [lepeuens pecypcoB HHPOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu « UHTepHET».

1. Apxusbel Poccun. [OtpacneBoil nopran "Apxusbl Poccun" HaxomuTcs moj maTpoHATOM
®denepanbHOrO apxuBHOTO areHTcTBa (Pocapxusa)]; [DnexTpoHHbIi pecypc] — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JIOCTyIa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOoaHBINi. — 3ari. ¢ 3KpaHa.

2.11eHTp KOMIIETEHIINH 110 BOIIPOCaM JOKYMEHTALMOHHOTO o0ecre-

YEHUs! YIIPABJICHUS U apXUBHOTO JieNa; [ DJIEKTPOHHBIN pecypc| —

OnexTpoH. naH. — M., [2013]. — Pexum noctyna: www.edou.ru,

CBOOOJIHBIN. — 3ari. ¢ dKpaHa.

3.0¢unmansHblil caliT PocTexperynupoBanus [DIeKTpOHHBIN

pecypc]. — Pexxum noctyma: www.gost.ru, cBOOOAHBIN. — 3ariL. ¢

JKpaHa.

4.MatepualbHO-TEXHUUECKOE 00ecrieueHre JUCIUIUINHBIL.

VY4eOHbII KOMMbIOTEPHBIM Kiacc (cM. m. 8. MarepuaibHO- TeXHMYECKoe oOecredyeHue
mucuuiuinHel.) [Iporpammuoe obecniedenue:

[IporpammHoe obecrieueHue :

Internet Explorer unu apyroit 6paysep

Tema 2. (2 wuaca) Hopmamuenwvie ycnoeus XpaneHus apXu@HvlX OOKYMEHMOE Ha
mMpAOUYUOHHBIX HOCUMETLAX.

Lenp 3aHATHSA: U3yUYEHHUE CUCTEMBbI CTaHIPATOB, PETIIAMEHTUPYIOIIUX YCIOBUSA U TPeOOBaHUS K
00€eCrevYeHNI0 COXPAaHHOCTH apXUBHBIX JOKYMEHTOB.

Bompocsr q1st 06cyxaeHus:

1. Buasl ©  pa3HOBUIHOCTH  HOPMATHBHBIX W METOAMYECKUX  JIOKYMEHTOB,
YCTaHABIMBAIOIIUX TPEOOBAHMIO K XPAHECHUIO JOKYMEHTOB HA TPAAUIMOHHBIX HOCHUTENSX,
UCTOPUS UX (POPMUPOBAHHUS.

2. OcHoBHblE TpeOOBaHMSI CTAaHAAPTOB K 3JaHUIO M TMOMEUICHHIO XPaHWIWI], WX
000pyI0BaHUIO.

3. OcHOBHBIE TPEOOBaHMSI CTAHJIAPTOB K PEKUMaM XPaHEHHS apXUBHBIX JIOKYMEHTOB.

4. OcHoBbIHE TpeOOBaHMs CTAHJPATOB K MOPSAKY Y4YE€Ta, KOHTPOJS HAJIMYUS U COCTOSHUS

apXUBHBIX J10-
KYMEHTOB.
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5. 3aza4uu U NOpsAI0K KOHCEpBALlUU JOKYMEHTOB.

KOHTpOHBHBIe BOIIPOCHI:

1) KaxoBbl 0o0mue TpeOoBaHHS HOPMATHBHBIX JOKYMEHTOB M CTAaHIPATOB K YCJIOBUSAM
XpaHEHUs JOKYMEHTOB Ha TPAIULMOHHBIX HOCTEIAX?

2) Kakne pononmHuTenbHble TpeOOBaHMS K YCIOBUSM XPAaHEHUS JIOKYMEHTOB Ha
TPaJULUOHHBIX HOCTEJSAX COAEPKAT HALlMOHAIIBHBIE U OTPACIIEBBIE CTAHAAPTHI?

3) Kakue 1oxkyMeHTbl QUKCUPYIOT TPeOOBaHUS K peXKUMaM apXUBHOTO XpaHEHUs?

4) Kakue nokymMeHThl (pUKCUPYIOT TpeOOBaHUS K KOHCEPBALIUK HOCUTENEH?

Cnrcok MCTOYHUKOB U JIUTEPATYPHI.

1.1 McTouHMKN OCHOBHBIE:

l. OcHoBHbIE MpaBUIIa paboTh! apXUBOB opranu3anuii / Pocapxus. BHUMJIAJL. M., 2002.
2. [IpaBuiia opranu3aiii XpaHeHus: KOMIUIEKTOBaHUS, YUeTa U UCIOJIb30BaHUS IOKyMEHTOB
A® PO u apyrux apxXuBHBIX JOKYMEHTOB B I'OCYJAapCTBEHHBIX M MYHHULMIAIbHBIX apXUBax,
My3esix, onbauorekax, opranunzauusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokymMeHThl Ha OyMaxkHbIX HocuTessix. [IpaBuiia rocyqapCTBEHHOTO
xpaneHus. Texauueckue TpeOOBaHUS.

4. I'OCT 7.50-2002 MesxrocyaapctBenHslii cranaapt. CUBU/I. KoncepBanus 10KyMEHTOB.
O6mmue TpedoBanus. [Ipunsat MexrocynapcrBeHHbIM COBETOM 110 CTaHJAPTU3ALNU, METPOJIOTUN
u ceprupukanuu (mpotokonr Ne 2 or 5 wmapra 2002 r. BBemeH B neilcTBuE
01.01.2003.M.:Crannaptundopm, 2003.

1.2.VICTOYHUKY TONIOJTHUTEbHBIE:

['OCT 7.50-84. XpaHeHue JOKyMEHTOB B (pOH1aX OMOIMOTEK M OPraHOB HAYYHO-TEXHUYECKOM
uHpopMmaruu. O0ume TpedoBanus.M, 1984.
I'OCT 12.1.004-91. CCBT. Iloxapnas 6e3onacHoctb. O6mue tpedboBanus. C 01.07. 1991. M:
lNocceranmapr, 1991.
HNCO 14416:2003 «Wudopmanus u JokyMmeHTanus. TpeOoBaHMA K HeperuieTy KHHKHBIX,
NEPUOANYECKUX, CEPUNHBIX M3JIaHUN U JPYrHMX OyMaXKHBIX JOKYMEHTOB JJIS MCIIOJIb30BAHUS B
apxuBax 1 0uOaroTekax. MeToibl U MaTepUab».
NCO 11799:2003 Mexnynaponausiii crangapt. Muadopmarus u gokymeHTtanus. TpeGoBaHUs K
XPaHEHMIO apXUBHBIX U OMONMHoTeuHbIX MaTepuanoB. / Komnanus «TexHopMmaTusy, epeBoj Ha
pycckuii s3w1K, 2005; [TepBoe uzn. 15.09. 2003. M., 2005.
I'OCT 7.50-90. CUBM /1. KoncepBarus 1okyMeHToB. OO0111e TpeboBaHus.

Tema 3. (2 uaca) Pazpabomka peKomeHOAuuil nO RACROPMUZAUUU XPAHUIUW APDXUBOG
OP2aHU3AYUIL U 20CYOAPCMBEHHBIX APXUBOE HA OCHOBE OCIICMBYIOUUX CIMAHOAPMO0E .

lens 3aHATHS: OCBOCHHME HaBbIKA MCIOIB30BAHUS MEXKIYHAPOJIHBIX,  HAIMOHAIBHBIX W
OTpacJIeBbIX CTAHIAPTOB ISl Pa3paOOTKH JIOKATBHBIX HOPMATHUBHBIX aKTOB MO 0OECIIEYCHHIO
COXPaHHOCTH apXUBHBIX JIOKYMEHTOB B OpTraHU3aI1H.

Bompocsr q1st 06cyxaeHus:

1. HopmartuBHbIE TpeOOBaHUS K YCIOBUSAM XpaHEHHS TOKYMEHTOB B

apXMBax OpraHU3aLuil.

2. HopmaruBHbIE TpeOOBaHUS K YCIOBUSIM XpaHEHHs B TOCyIap-

CTBEHHBIX M MYHUIIMITAIILHBIX apXHUBaX.

3. CocTaB ¥ MOPAJIOK YTBEPK/IEHUS TACIIOPTa XPAHUIIHUILA.

4. CrangapTu3anysi U periiaMeHIalys CO3IaHus CTPaxoBoro (Gouma.

5. HopmartuBHBIE yCTIOBHS XpaHEHHUS CTPAXOBBIX KOMHUI apXUBHBIX JOKYMEHTOB.

IIo utoram O6CY)K,Z[€HI/I${ BBIITOJIHECTCA IMPAKTHYCCKOC 3aAdaHUC 10 COCTABJICHUIO MCTOIAUYCCKHX
peKOMeHILaHI/If/'I AJId TIOATOTOBKH apXUMBOXPAHWINIIA OpTraHrU3allK K IMaCropru3anu.
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KoHTposbHBIE BOIPOCHI:

1) KaxoBbl 0o0mue TpebOoBaHHS HOPMATHBHBIX JOKYMEHTOB M CTAaHJPATOB K YCJIOBUSAM
XpaHeHUs JOKYMEHTOBHA OYMa)KHBIX HOCUTEJISIX B TOCYAAp-

CTBEHHBIX 1 MyHUIIUTIAJIIbHBIX apXUBax?

2) Kakue 1okymMeHThl GUKCUPYIOT TpeOOBaHUS K CO3JIaHHUIO U XpaHEHU CTpaxoBoro ¢oHaa?

Cnycok UCTOYHUKOB U JIUTEPATYPHI.

1.1 cTOYHMKN OCHOBHBIE:

l. OcHoBHbIE TpaBUIIa paboTh! apXUBOB opranu3anuii / Pocapxus. BHUMJIAJL. M., 2002.
2. [IpaBuiia opranu3anii XpaHeHus: KOMIUIEKTOBaHUS, YUeTa U UCIOJIb30BaHUS IOKyMEHTOB
A® P® u apyrux apxXuBHBIX JOKYMEHTOB B I'OCYJAapCTBEHHBIX M MYHHULUIAIbHBIX apXUBax,
My3esix, ouonuorekax, opranuzanusix PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokymMeHThl Ha OyMaXkHbIX HocuTessix. [IpaBuiia rocyJapCTBEHHOTO
xpaneHus. Texauueckue TpeOOBaHUS.

4,TOCT 17914-72. O65105KKH J1eN JUIUTENbHBIX CPOKOB XpaHEeHus. TexHuueckue yciaoBus. M.,
1984.

5. I'OCT P 33.3.02-2008 Eaunslii poccuiickuii cTpaxoBoii pona fokymMeHTanuu. CTpaxoBble
KOIIUM JOKYMEHTAIUH, SIBJISIIOIIEHCS HAllMOHAJIbHBIM HayYHBIM, KYJIbTYPHBIM U MCTOPUYECKUM
HacnenueM. OOmue TpeOOBaHUs K YCIOBUSAM XpaHEHUs. YTBEpKIeH NpukazoM PenepaabHOro
areHTCTBA [0 TEXHUYECKOMY PEryJIMpOBaHMIO U MeTposioruu oT 15 nexadbps 2008 r. Ne 407-cr, ,
BBezieH B aelictue ¢ 1 suBapsa 2010 r. — M.: Crannaptundopm, 2009.

6. I'OCT P 33.505-2003 Enunblii poccuiickuii cTpaxoBoil ¢poHa gokyMeHTanuu. [lopsaok
CO3JIaHMsl CTPaxoBOro (oHJAa JOKYMEHTALMH, SBJSIOIIEHCS HAIMOHAJIBHBIM HAyYHBIM,
KyJbTYPHBIM U UCTOPHUUECKUM HacjenueM Y TBepikJeH npuka3zoMm Poccrapnanta Ne 255-ct ot 29
utong 2003 r, , BBeneH B AeiictBue ¢ 1 suBaps 2004 r. — M.: Cranaaptungpopm, 2004.
1.2.VICTOYHUKY TOTIOJTHUTENbHBIE:

l. I1I16-0145-1986. IlpaBuna rocygapCTBEHHOTO XpaHEHUs OPUTMHAJIOB M  CTPaXOBBIX
konuid. Texnuueckue TpedoBanus. M., 1987.

4.MatepualbHO-TEXHUUECKOE 00ecrieueHre JUCHUIUINHBIL.

Y4eOHbI KOMNBIOTEPHBIM Kiacc (cM. m. 8. MarepuaibHO- TeXHUYECKoe oOecredyeHue
mucuuiuineel.) [Iporpammuoe obecnieuenue:

[IporpammHoe obecrieueHue :

Internet Explorer unu npyroii 6paysep.

Metoanueckue pa3paboTKH U HHCTPYKITUH PETHOHAIBHBIX apXUBOB MO 00ECTICYCHUST COXPAHOCTH
Y KOHCEPBALMHU JOKYMEHTOB Ha TPaJULIMOHHBIX HOCUTEIISAX.

Tema 4. (2 yaca).YcnoBus XpaHEHUS ayIMOBU3YAIbHBIX TOKYMEHTOB B OPTaHU3AINH

enp 3aHATHSA: U3yUYEHHE CHCTEMbl HOPMATHUBHBIX JOKYMEHTOB, CTaHJAPTOB M METOJMYECKHUX
MOCOOUiA, permaMeHTHPYIONINX YCIOBUS XPAaHSHUS Ay JTUOBU3YalbHBIX TOKYMEHTOB, 3HAKOMCTBO
C TpaBmJIaMH paboThI apXUBOB ¢ KHHOPOTO(HOHO TOKyMEHTAMH.

Bompocs! k 06cyxaeHno:

1. Bunpl v pa3HOBHIHOCTH HOPMATUBHBIX U METOAMYECKUX IOKYMEHTOB, yCTaHABIMBAIOIITIX
TpeOOBaHMUs K XPaHEHHUIO ayIMOBU3YaJIbHBIX IOKYMEHTOB, HCTOPHS MX (OPMHUPOBAHUSL.

2. TpebGoBaHMs K 00€CTIEUEHUIO COXPAHHOCTH ayIMOBU3YaJIbHBIX TOKYMEHTOB Ha MAarHUTHBIX
HOCHTEJISX.

3. TpeGoBanust Kk 0O0eCHEUEHHIO COXPAHHOCTH JIOKYMEHTOB Ha IUICHOYHBIX
HOCHTEJISX.

4. TpeboBanust K  OOECIEYCHHUIO COPAHHOCTH JOKYMEHTOB CTpaxoBoro (oHma

AyJJMOBU3YAJIbHBIX JOKYMCHTOB.
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5. [To mctoram oOOCYXIEHUS COCTaBISETCS HKCHEPTHOrO 3AKIIOUEHUS 10 pe3ysbTaTaM
o0cre1oBaHUS YCIOBHM XpaHEHUs ayIMOBU3YaJIbHBIX JJOKYMEHTOB B OPraHU3alINH.
KoHTpobHBIE BONPOCHL:

1. KaxoBbl 00mue TpeboBaHHS HOPMATHBHBIX JOKYMEHTOB M CTAaHJPATOB K YCJIOBUSAM
XpaHEHUs ayIMOBU3yaJIbHBIX JOKYMEHTOB IOKYMEHTOB Ha Pa3JIM4HbIX BUJIaX HOCTENIEH?

2. Kakue pomonHuTenbHble TpeOOBaHUS K YCIOBHSIM XpaHEHHUS ayIHOBU3YaJIbHBIX
JOKYMEHTOB COJEpKaT CTaHJapThI?

3. Kakne noxkymeHTsl (QUKCHPYIOT TpeOoBaHUS K peXKHUMaM apXUBHOIO XpaHEHHUS
ayJIMOBU3yaJIbHBIX JOKYMEHTOB ?

4. Kakne poxkymeHTsl (QukcupyloT TpeOoBaHMs K XpaHEHHI0 CTpaxoBoro (¢oHnaa

ayJIMOBU3YaJIbHBIX JJOKYMEHTOB?

Tema 5. (2 yaca). Pa3paboTka mpemIoXeHUIl MO OpPraHM3alui BPEMEHHOTO U IOCTOSHHOTO
XpaHCHUA JICKTPOHHBIX TOKYMCHTOB.

Lenp 3aHATHS: U3YYEHHE CHUCTEMbl HOPMATHUBHBIX JOKYMEHTOB, CTAaHIAPTOB U METOJMYECKHX
0COOU, PerTaMeHTUPYIOIIUX YCIOBUS XPaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB.

Bonpocs! k 006cyx1eHHIO:

I)BI/II[I)I U PasHOBUIAHOCTH HOPMATHMBHBIX W MCTOAWMYCCKUX OJOKYMCHTOB, YCTaHAaBJIMBAIOUIUX
TpeOOBaHUS K XPAHEHHIO SJIEKTPOHHBIX JOKYMEHTOB, UCTOPUS X (POPMUPOBAHHUS.

2) HopmaTuBHBIE yCIOBUS XpaHEHHsI TJOKYMEHTOB HA MATHUTHBIX

HOCUTEJISIX.

3) Opranuzanusi ONnepaTUBHOTO M JOJTOBPEMEHHOTO XPaHEHUS AJIEKTPOHHBIX JOKYMEHTOBB
MEXTYHAPO/HBIX M HAIIMOHAIBHBIX CTAHIAPTaX.

4) TpeGoBaHUsI K CUCTEMaM 3JIEKTPOHOTO JOKYMEHTO000pOTa U (hopMaTaM € 1eIblo o0ecreueHus
COXPAHHOCTH 3JIEKTPOHHBIX IOKYMEHTOB.

[To uroram 0OCYXIEHHS BBITIOTHETCS MPAKTUYECKOE 3a/laHUE MO0 COCTAJICHHIO METOJMYECKUX
pekoMeHaanuil i1 0OecrevyeHusl ONepaTUBHOTO U JIOJITOBPEMEHHOIO XPaHEHHs! 3JIEKTPOHHBIX
JAOYMCHTOB B Oparou3anyu.

KoHTposibHBIE BOIIPOCHL:

1. KaxoBbl OCHOBHBIE TpeOOBaHMSI HOPMATUBHBIX JOKYMEHTOB M CTaHIPATOB K YCIOBUSAM
XPpaHCHUA SJICKTPOHHBIX JIOKYMGHTOB?

2. Kakune nmomomHutensHble TpeOOBAaHUS K YCIOBUSAM XPAaHEHHUS AJIEKTPOHHBIX JTOKYMEHTOB
coJiepaT CTaHAapThI?

3. Kakme crangaptel ¢GukcupyrOT TpeOOBaHUS K peXHMaM apXWBHOTO XPaHEHUS
OJICKTPOHHBIX JOKYMCHTOB ?

4. Kaxum oOpazom yaocroBepercs opuandeckas cuia /] B mpoiiecce apXUBHOTO XpaHEHUs?

Tema 6. (2 yaca). CrangapTu3anus XpaHeHUsI HAyYHO-TEXHUUECKUX IOKyMEHTOB.

Lens 3aHATHSA: U3yUYEHHE CHCTEMbl HOPMATHUBHBIX JOKYMEHTOB, CTaHJIAPTOB M METOJMYECKHUX
nocoOuii, pernamMeHTUpyOmuUX ycioBus xpanenus HTJI, 3HakoMcTBO ¢ mpaBuiamMu pabOTHI
rOCYJJapCTBEHHBIX apXUBOB M OPraHU3alUNA ¢ HAYYHO-TEXHUYECKON TOKYMEHTAIINEH.

Bompocsr 11t 06cyxaeHus:

1. Bubl v pa3HOBUIHOCTH HOPMATUBHBIX M METOIMYECKUX JOKYMEHTOB, YCTaHABJIMBAIOIIUX
TpeOOBaHUS K XPAaHEHUIO HAYYHO-TEXHUYECKUX TOKYMEHTOB, UCTOPHSI UX (POPMUPOBAHUSI.

2. KakoBbel ~TpeOoBaHMsSI CTaHZAPTOB K  YCIOBUSAM  XPaHCHHS KOHCTPYKTOPCKOM
JIOKyMeHTauuu?

3. KakoBbl TpeOoBaHMs CTaHAAPTOB K  YCIOBUAM  XPAHEHUS  TEXHOJOTHYECKOM
JIOKyMeHTauuu?
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4. KakoBbl  TpeOoBaHMS CTaHIApTOB K  YCIOBHSM  XPaHEHUS  IMPOEKTHOU
JIOKyMEHTauuu?

KoHTpobHBIE BONPOCHL:

1. KakoBbI OCHOBHBIE BH/IbI U Pa3HOBUIHOCTH HAYYHO-TEXHUYECKON TOKYMEHTALUN?

2. KakoBel o0mue ¢yHkiumn axuBa opranumzauuu u ciayxObl HT/] u B yem cnenuduka
nesTenbHOCTH ¢ty 061 HTJ1?

3. B yem cnennduka xpaHeHHs: HAYYHO TEXHUYECKON TOKYMEHTAIIMK COTJIACHO MpaBuiiaM?
4. Kakre HOBBIE BHIBI JEKTPOHHBIX HAyYHO TEXHUYECKUX JOKYMEHTOB YIIOMHHAKOTCS B
cTa”zapTax?

9.2. MeToanuyecKue peKOMeHAAIUH 10 MOAT0TOBKE MUCbMEHHBIX PadoT

IMonroroBka pedepaTta MO3BOJIAET 3aKPENUTh TEOPETUUYECKUE 3HAHUS MO IUCLUIUIMHE,
MPUOOPECTH HABBIKM CaMOCTOSTEIBHOIO YIIIyOJIEHHOTO M3y4Y€HUS TEOPETUYECKOTO MarepHualia
OJTHOTO W3 pa3zenoB Kypca. IIpu moaroroBke pedepara CTyAEHTHI MOMYy4YalOT HABBIKUM IOUCKA
MCTOYHUKOB U JINTEPATYPHI IO TEME, B TOM YHCIIE C TOMOIIBIO MTPABOBBIX CHCTEM U 0a3 NaHHBIX,
a Takke paboTaThl ¢ HAWJEHHBIMU HCTOYHUKAMU M JIUTEPATypPOil, HABBIKM aHAJIN3a HOPMAaTUBHON
¥ METOIMNYECKOH JINTepaTyphl, Y4aTCsl BBISABISATH B3aMMOCBSI3b MPABOBBIX HOPM, METOAMYECKUX
peKOMEeHJaluil M Hay4YHbIX HCCIEIOBaHMA IO TeMe, H3JaraTh MPOYUTAHHOE, HCILIb3YS
COBPEMEHHYIO TPO(HECCHOHATBHYI0 TEPMHUHOJIOTHIO, 00001aTh, CHCTEMAaTU3UPOBATh U JIETIATh
BBIBOJIbI.

Pedepar nomken ObITh 0OpMIIEH B COOTBETCTBUM C TPEOOBAHUSMU, IPEABSIBISIEMBIMH K
HOJArOTOBKE U O(GOPMIIEHHIO NUCbMEHHBIX paboT B BVY3e, koTopble OCHOBBIBaIOTCA Ha
TpeOOBaHUAX K 0(OPMIICHUIO HAYYHBIX padoT.

Pecdepar Briarouaer:

- TUTYJIbHBIN JIUCT;

— OIJIaBJICHUE;

- BBEJICHUE;

— OCHOBHYIO 4acTh (TeMaTH4eCKHeE TJ1aBbl, He Oosee TpeXx);

— 3aKIJIIOUEHUE;

— CIHMCOK MCIIOJIb30BaHHBIX UCTOYHUKOB U JIUTEPATYPHI, B.T.4. PECYpPCOB HH(OPMAIIHOHHO-
KOMMYHHKAIIHOHON CETH MHTEPHET.

O06mwem pedepata — 15-25 crpanull Tekcra (1pu Habope dyepe3 1,5 nHTepBana u pazmepe
mpudra 13-14). Pedepar pacrnedarsiBaeTcsi Ha OJHOW CTOPOHE CTAHAAPTHOTO JIUCTa Oymaru
¢dopmara A4 (210x197mm).

Crpanunpsl pedepara HymMepyroTcs apadckuMu mudpamMu Ha BEpXHEM IoJie JUcTa, 0e3
KaBbIY€K, Ne(UCOB U APYTUX 3HAKOB MPENUHAHUSA. TUTYIbHBIN JHUCT U OTJIaBJICHHE HE HYMEPYIOT,
HO BKJIFOYAIOT B 001IHi 00heM pedepara.

HayuHo-cnipaBouHbIii anmapat pedepara BKIIOYAET CIIUCOK UCTOYHUKOB U JINTEPATYPHI U
HOJICTPOYHbIE CHOCKH. [10/ICTpOYHBIE CHOCKM MCHOJB3YIOTCS BO BCEX CydasX LIUTUPOBAHUS B
TekcTe pedepara MpaBOBBIX AKTOB, HHBIX JOKYMEHTOB, IOCIIOBHO BOCTIPOM3BOAUMBIX ()parMeHTOB
MoHOrpaduii, craTed, y4eOHUKOB, YICOHBIX IMOCOOWH, a TaKKe MPH IUTUPOBAHUU HOPMATBHO
3aKpeIJICHBIX OMpeIeNIeHni TEPMUHOB U MOHSTHIA.. Bce mpuBoaumblie B pedepare GpaxTsl, Hudpsl,
JIaThl, KOHKPETHBIC TaHHBIE TAK)KE JOJDKHBI OBITH TOATBEP)KICHBI MOJCTPOYHBIMU CHOCKAMH.
CHOCKM HyMepyIT B Tpelenax OJHON CTpaHUIbl apaOCKUMU HHU(paMu, TEKCT CHOCKHU
Pa3MEIIArOT MO IIOCIIEIHEN CTPOKOM TEKCTa.

[Ipuberath K UUTHUPOBAHUIO HAYYHOM U Y4eOHOH JUTEepaTyphl CIEOyeT B
UCKITIOUUTENBHBIX CITydasX, YTOOBI M3JI0KHUTHh HanOoJee Ba)KHOE IMOJIOKEHHE, BBIBOJ. OObeM
UTATHl HEe TOJDKEH npeBblmath O.25 TeKcTa CTpaHUIIbL.

CHOCKH M CITUCOK HCIOJIb30BAHHBIX UCTOYHHUKOB U JINTEPATYPHI JOJDKHBI OPOPMIIATHCS
no TpeboBanusm oudmorpaduueckux '[OCTo CUBU/I, B wactHocTr TOCT 7.1—84 Cucrtema
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CTaHJApTOB MO MH(pOpMaIMU, OMOIMOTEYHOMY M HM3JaTeibckoMy aeny. bubmumorpaduyeckoe
onucanue AokyMeHTa. O0mue TpeOoBaHMS U MPaBUiIa COCTABIICHUS.

Cchitku Ha pecypchbl HHTEPHET JAO0JDKHBI ObITh opopmiens! o npasuiam «['OCT  7.82—
2001 Cucrema cra"maproB 1o uHpopMmanuu, OUOIMOTEYHOMY U U3IATEIBCKOMY JIENy.
bubnuorpaduyeckas 3anuce. bubnuorpaduueckoe onucaHue 3IEKTPOHHBIX PECYPCOBY.

Hanpuwmep:

NBanoB N.U. 3aronoBok crateu // UccnenoBano B Poccum [DnekTpoHHBIA pecypc] :
MHOTONPEAMET. Hay4. *KYypH. / Mock. pu3.-TexH. UH-T. — DJIEeKTPOH. )KypH. — JloaronpyaHslii :
M®TH, 1998— . — Pexum goctyna K xypH.: http://zhurnal.mipt.rssi.ru.— 3aru. ¢ sxkpana. —
Ne roc. peructpanuum 0329900013.

IIpu ouenke pedepara oLleHUBACTCS COOTBETCTBUE COAEPIKAHUS TeMe PabOThl, MOJIHOTA
PacCKpBITHS TEMBI, TIOJ00pa MCTOYHUKOB W JINTEPATYphl, HOBH3HA BBHISIBICHHOW IJUTEpPATYpHI,
CTaHJapTOB, HOPMAaTHUBHBIX AKTOB, COOTBECTBHUE COBPEMEHHOIl HOpPMATHBHO-IIPABOBOM 0a3se,
JIOTUYHOCTH MOCTPOEHHSI pabOThl, CAMOCTOATEIBLHOCTh BBIBOJOB U OOOOIICHMI, MPaBUILHOCTD
UCIIOJIb30BaHUs NMPO(HEeCCHOHAIBHBIX TEPMUHOB, IPABUIBHOCTh OQOpPMIIEHHS pabOThl U CHOCOK,
HaJIMYUSl CIUCKAa MCTOYHHMKOB M JIUTEPATypbl U COOTBETCTBUE MHCIIOJIIB30BAaHHOM B pabore
JaUTEpaType.

PabGoTa momHOCTBIO HE COOTBECTBYET T€ME, COJEPKUT muTHpoBanue o6oisee 50 % Tekcra
0€3 CHOCOK, SIBJISIETCSI KOITUEH CTaTby WJIM HOPMAaTUBHOTO JOKyMeHTa — 0 6ayuioB.

PaboTa yacTHuHO HE COOTBETCTBYET TEME, COJAEPKHUT uTUpoBanue Menee 50 % Tekcra
0€e3 CHOCOK, HE COOTBECTBYET TPeOOBaHUAM K O()OPMIICHHUIO, OTCYCTBYET CIIUCOK UCTOUHUKOB U
JUTEpaTyphl, CAMOCTOSTENIbHbIE BHIBOABI — 1-5 0asios.

Pabota B 11e710M COOTBETCTBYET TEME, UMEIOTCSI CAMOCTOSATENIbHbIE BBIBObI, HO COJIEPHKHUT
nutupoBanue MeHee 50 % Tekcra, HE COOTBECTBYET TpeOOBaHUSIM K O(POPMIICHHUIO, CIHCOK
UCTOYHUKOB M JIMTEPATYpPhl UMEETCS, HO YCTapes WIM HE COOTBETBYET COJEPIKAHUIO PabOTHI, B
pabote HEeT CHOCOK — 6-9 GasoB;

Pabora cooTBeTCTByeT TeMme, TeMa pacKpbITa IIOJIHO, COOTBETCTBYET COBPEMEHHOM
HOpMaTUBHOM 0a3e, MCIIOJIb30BaHA COBPEMEHHAs JINTEpaTypa, UMEETCsl CIIMCOK MCTOYHHUKOB U
JUTEPATYPBl, CAMOCTOSTENIbHbIE BBIBO/IbI, HET LIUTAT 0e3 cHOCOK — 10-15 Gasos.

JononHuTenbHbIe OBl JOOABISIOTCS 3a COOTBETCTBHE TPEOOBAHUSAM K O(DOPMIICHHUIO
(1-2 Ganna), ucroab30BaHUE COBPEMEHHON HAay4yHOW M MeToaudyeckol nuteparypsl (1-2 Oanna),
JIOTUYHOCTh ¥ OPTUHAJILHOCTH BBIBOJIOB (1-2 Gana).

IIpumepHasi TeMATHKA NMCbMEHHBIX KOHTPOJIbHBIX padoT (pedepaToB) :

1. Ucropus cranpaptuzanuu JJOY u apxusHoro aena B PO.

2. Opranu3zanus cTaHIapTU3aLUN apXUBHOTO Jea (MHCTUTYTBHI, Ipoliecc pa3paboTKu
CTaHJApTOB U €r0 perjiaMeHTalus, KIacCU(pHUKaIMs] HCTOYHUKOB 0 CTaHIApTH3ALMHN).

3. Hcropus 1 COBpeMEHHOE COCTOSIHUS CTaHAAPTU3ALMN ApXUBHON TEPMUHOJIOTHH B PO.
4. Pazpabotka n kinaccupukaius MexyHapoJHbIX CTAaHJAPTOB, IPUMEHIEMBIX B cepe
ApXHUBHOTO

Jena.

5. Pa3BuTre Hay4HO-TEXHUYECKOTO IIPOrpecca U CTaHIapTU3aLMs HAYYHO-TEXHUYECKON
JOKYMEHTaLMH.

6. BrusHue pa3BuTHs TEICBUICHUS B HAIllEH CTPaHE HA CTAHIAPTU3ALMIO XPAHECHUS
ay/IMOBHU3yaJIbHBIX JOKYMEHTOB.

7. Ponb cTaHgapTU3alluy B CTAHOBJIEHUH U Pa3BUTHU apXUBOBEJICHUS JOKYMEHTOB Ha
MAaIlIMHHBIX HOCUTEJICH B HallICH

CTpaHe.

8. HcTopus cTanmapTU3alii OMUCaHKs apXUBHBIX TIOKyMEeHTOB B PO u knaccuduxanmu
JOKYMEHTHOW MH(OpMAIIMK B apXUBaXx.

9.CpaBHUTEIBHBIN aHAIN3 TPEOOBAHUH U MPaBUII KJIaCCU(UKALIUYA APXUBHBIX JOKYMEHTOB Ha
Pa3IUYHBIX BUJAX HOCUTEIICH M HAyIHO-TEXHUYECKON JJOKyMEHTAIH. *
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10.  CpaBHUTENBHBIN aHAIU3 KPUTEPUEB IKCIIEPTU3BI IEHHOCTU apXUBHBIX JOKYMEHTOB Ha
Pa3IMYHBIX BUJAX HOCUTENEH U HAy4YHO-TEXHUUECKON JOKyMEeHTaluu. *

11.  CpaBHHTENbHBIN aHAIN3 TPeOOBAaHUI U PAaBUJI yueTa apXUBHBIX IOKYMEHTOB Ha
Pa3IUYHBIX BUJAX HOCUTENEH U HAyYHO-TEXHUUECKON JOKyMEeHTaluu. *

12.  CpaBHMTENbHBIN aHAIN3 TPEOOBAHUI K 00€CIIEUEHUIO COXPAHHOCTH apXHBHBIX
JIOKYMEHTOB Ha pa3jMyYHbIX BUJaX HOCUTEJEH U HayYHO-TEXHUUECKON TOKyMEeHTaluu. *

13.  CpaBHMTENbHBIN aHAIN3 TPEOOBAHUI K OMMCAHUIO M CO3/IaHUIO CIIPAaBOYHO-TIOMCKOBBIX

CPEJICTB K apXUBHBIM JIOKyMEHTAaM Ha Pa3JInYHbIX BUIaX HOCUTENIEH U HAYYHO-TEXHUYECKOM
JOKYMEHTaInu. *

14. Bnusinue nepexoja K 3J1eKTPOHHOMY JJOKYMEHTOOOOPOTY Ha MpaBuiia XpaHEHUs
JIEKTPOHHBIX JOKYMEHTOB.*

17. CpaBHUTENbHBIN aHAINU3 TPEOOBAHUHN K 00ECIIEUEHUIO COXPAHHOCTH apXUBHBIX JOKYMEHTOB
B HaI[MOHAJIbHBIX U MEXAYHAPOIHBIX CTaHJAPTaX.

18. Opranuszanus cTaHIapTU3AIMK U CUCTEMa CTaHIAApTOB B 00JIaCTH apXUBHOTO JieNa 3a
pyOexoM (Ha mpuMepe KOHKPETHOU CTpaHbl).

19. TpeboBaHus K ONEPAaTUBHOMY U JAOJITOCPOUHOMY XPAaHEHUIO AIEKTPOHHBIX JOKYMEHTOB B
HaIllel CTpaHe U 3a pyOexom™.
20. Pons BHUMJIA/] B pa3paboTke HAITMOHAIBHBIX M OTPACIICBBIX CTAHAAPTOB B 00IACTH
ApXMBHOTO JieJ1a U UX pacCIpOCTPaHEHUH.
22. Meroaunueckue pa3pabOTKH apXMBOB U UX BKJIAJ B CTAHIAPTU3ALNIO apXUBHOTO Jiena B PO.
23. NudopManoHHbIe CUCTEMBI U 3JIEKTPOHHBIE OMOJIMOTEKH B TIOUCKE M XPAaHEHUU
CmManoapmos 6 cqhepe apxueHozo oeud.

9.3. Unble MaTepuabl
Pa0Gouas TeTpaab cTryaeHra.

3anonHeHue paboyeil TeTpagu OpraHU3yeT CaMOCTOATEIbHYIO PaldOTy CTyJIEHTa Haj
UCTOYHUKAMHU IO CTaHIapTU3aLUH apXUBHOTO jieia B PD. Tembl paboueii TeTpau COOTBETCTBYIOT
npobiieMaTUKe Kypca W BKJIIOYAlOT B ce0sl BCE OCHOBHBIE HANpPAaBIIEHUS CTaHAApTU3aLUU
apXUBHOTO JieNa.

B xome paboTel Haj KakIOoW TEMOW CTYJEHT YUWUTCS OCYIIECTBISTh CPaBHUTEIBbHBIN
aHanmu3 TpeOOBaHMH HOPMATHBHBIX JIOKYMEHTOB M  cTaHaparoB. llosTomy Terpans
CTPYKTypHpOBaHa B (hOpME CPaBHUTEIbHBIX TaOJIHII.

Baxnass ponp B pabore Haa TeMaMu paboueil TeTpaau OTBOAMTCS aHAJIN3Y OCHOBHBIX
npaBmwiI  pabOTHl apXMBOB Kak HaubOoyiee BaXHOTO JIOKYMEHTA, YCTaHABIMBAIOIIETO
npodeccuoHagbHble HOPMBI M TpeOOBaHMSA, a TakXKe CPaBHEHUIO TpeOOBaHMN NpaBUI U
CTaH/IapTOB.

[Ipu 3amonHeHMM TETpaaM HE CIEAyeT KOMUpPOBaTh pa3feibl MpaBUl M CTaHIAPTOB,
clielyeT MaKCUMaJIbHO TOYHO M KpPaTKO OTBEUYaTh Ha MOCTaBJIEHHbIE BoNpockl. Kpurepun oneHku
CM.TaKxe 1. 5.3.

Tema 1. CpaBHutenbHbl aHanu3 «OCHOBHBIX MPaBUI PaOOTHI aAPXUBOB OpraHHU3AIUI)
(2002) u «lIlpaBun opraHuzanMu XpaHEHUS KOMIUICKTOBAHHUS, y4e€Ta M HCIOJb30BaHUS
T0KyMeHTOB A® P® u 1pyrux apXuBHbIX JOKYMEHTOB

B FOCYJJaPCTBEHHBIX U MYHHUIIUITAJIBHBIX apXUBaxX, My3esix, OMOIMOTEeKaX, OPraHU3aIUAX
PAH. (2007).

[lepen wauamom pabOTBl MOBTOPHUTE, YE€M pA3IMYAIOTCAd MO MPO(UII0, (YHKIUSIM
rOCYJIapCTBEHHBIC, MYHUIIUITAJIbHBIC aPXMBBI U aPXUBBI OpraHu3aIiil.

Kputepun cpaBHenms | «OCHOBHBIE IIpaBWiay.... | «lIpaBuia opraHu3anuy XpaHeHus.. .

»

Brixoanble JaHHbIE, KEM U KOT/Ia YTBEPKICHBI

J:[J'ISI KaKuX BUJI0B apXUBOB
npeaHa3sHavuCHbI
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CpaBHHTE CTPYKTYpY
NPUBEANTE OOIINE Pa3AeNbl IBYX IPaBUII

Beinumure oTian4us — pa3feiibl, KOTOPhIX HET B
Jpyrux IpaBuiax

CpaBHHTE TpeOOBaHMS K XPAaHHUIIHIIIAM.

Kparko npuBenure oduire TpeOGOBaHUS K 31aHUIM
(TTOMereHHsIM )

apxuBoxpaHumuil (He 6omee 10 Te3ucos).

[IprBennTe Ha3BaHUS U BHIXOJHBIC JaHHbIC
I'OCToBg, permaMeHTHPYIONNX  yCIOBUS
XpaHEHUS

apXMBHBIX JOKYMEHTOB

B PO.

CpaBHHTE COCTaB yUETHBIX JOKYMEHTOB

B FOCYJJapCTBEHHBIX, MyHUIIUAIBHBIX apXUBaX U
apxuBax opraHu3anui

(pazzein 6 «YUeT JOKYMEHTOB B apXHBE»,

Paznen 3 «Opranusanus yuera JOKYMEHTOB
ApxusHoro ¢poHna PO u npyrux apXuBHBIX
JIOKyECHTOB B apXHBE»)

[TpuBenuTe Ha3BaHUS OOIINX YUETHBIX JOKYMEHTOB

(bopm).

VYkakure Ha3BaHUS YUETHBIX (POPM, XapaKTEePHBIX
TOJIBKO JUIsl FOCYIAPCTBEHHBIX, MyHULIUIIAJIBHBIX
apXUBOB U apXUBOB OPraHU3aLUN.

CpaBHUTE CIPaBOYHO-TIOMCKOBBIE CPEACTBA
apXUBOB

(pa3nmen 7 «Hay4Ho-cripaBouHbI# anmapat», pa3eln
5.3 «CmpaBo4Ho -niorickoBble cpenctsa, (HCA)
apxXuBay).

[TpuBenuTe 0OIIME BUIBI TOMCKOBBIX
CIPaBOYHUKOB JJISI TOCYAaPCTBEHHBIX,
MYHHUIUIAIBHBIX apXHBOB, ADXUBOB OPTaHU3ALHH.

VkaxuTe Ha3BaHUS MOHUCKOBBIX CITPaBOYHUKOB,
XapaKTCPHBIC TOJBKO I rOCy JapCTBEHHBIX,
MYHHIUIIAJIBHBIX apXUBOB U apXHWBOB opraHmaum?I.

CpaBHuTe (HOPMBI HCITOJIB30BAHUS APXUBHBIX
JIOKYMEHTOB

(paznen 8 «Mcmonb3oBaHNe apXUBHBIX
JIOKYMEHTOB» U 5.7. «DOpMBI UCIIOJIb30BAHUS
APXMBHBIX JOKYMEHTOBY).

[MpuBenure obmme

(hOopMBI NCTIONB30BAHUS JJISl TOCYAaPCTBEHHBIX,
MYHHIUTIATBEHBIX aPXUBOB U apXHBOB OpraHU3aIni

VYxkaxure Ha3BaHUS (OPM HCIIOTH30BAHUS
ApXHUBHBIX JOKYMETOB, XapaKTEPHBIC TOIBKO IS
rOCyIapCTBEHHBIX, MyHHUIIUIIATEHBIX ApXUBOB H
apXHBOB OpraHU3ALUI.

BriBogbl: B uem paznnuus «OCHOBHBIX MpaBui», «IIpaBuil opranuzaluu XpaHeHus. . .»
1.

2.

3.

Yem OHHM BBI3BAHBI
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Kakosa POJIb OCHOBHBIX ITpaBUJI pa6OTLI APXHMBOB B YCTAHOBJICHUN HOPM apXUBHOT'O ACja.

Tema 2. CTaH,I[apTI/IBaIII/Iﬂ XpaHCHHUA ayJUOBU3YAJIbHBIX TOKYMCHTOB.

N3yuute

OcHOBHBIE TIpaBUIIa pabOTH ¢ KHHOPOTO(HOHOZOKYMEHTAMH U BHIe0()OHOTpaMMaMH B BETOMCTBEHHBIX apXHBaX /
Coct. B.M. Marunog. JI.A. Ko6enbkoa, ®@.A. I'enposuy, B.A. Ycrunos. M., 1989.
W OcHoBHBIE mpaBmiia paboTel apXUBOB opranu3anuii. M., 2002.

3anoaHuTe TabIHIY

Ornpenenenue

OpuruHan (BUABI HOCHUTEIIEH)

Konmu (Buzer HocuTeneit)

DOTOIOKYMEHTHI

DOHOIOKYMEHTHI

Buneodonorpammer

1. B uem cneumduka kpurepues skcrepTusbl neHHoct @D/ 1 Buneodonorpamm?

3. B uem criertuduka ynakosku @D/] u BupeopoHorpamm?

Hocurens

‘YmakoBka

2. B deMm ominyre noAroToBKUA (POTOHOHOAOYMEHTOB U BUICO(OHOTPAMM K IIepeade Ha XpaHCHHE
(moJiHOE M YacTUYHOE oopmiteHne)?

OdopmiteHre KHHOIOKYMEHTOB M BU1e0(hOHOTpaMM

OdopmiteHre JOKYMEHTOB Ha TPaIUIIMOHHBIX
nocureneil B (OCHOBHBIE MTpaBuiia pabOThl apXUBOB
opraHusarii,im.3.6.)

5.CocTaB CONPOBOAUTENHFHON TOKYMEHTALIUH:

Jlst KOJI

Jist 37eKTpoHHBIX T0KyMeHTOB (OCHOBHBIE ITpaBUiIa
paboThl apxuBOB opranuszaimii, 2002, m.2.1.)

6. CpaBHute TpeOoBanus K xpaHeHu0 KOD/I u TpagUIIHOHHBIX JOKYMEHTOB.

TpaauIIMOHHBIE JOKYMEHTBI

| KODJ
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(OcHoBHBIC MpaBuiIa pabOTHI
apXMBOB OpraHu3aIyid, 1.3.6.)

TpebOoBaHust K XpaHUIIUILAM

PexxuMbl XxpaHeHUs U TpeOOBaHUS
K HUM

7. CpaBHHUTE TIPU3HAKY KiIaccu(PUKAIMK JOKYMEHTOB Ha TpaAuIIMOHHONW 0cHOBE U KDD]]

TpaauimoHHbIE JTOKYMEHTHI jXolojl|
(OcHoBHbIC MpaBmia padOThI
apXMBOB OpraHH3aIuii,)

HpI/I3HaKI/I KJ'IaCCI/I(bI/IKaIII/II/I

8. CpaBuute yuer KOD]I 1 TpaAMIIMOHHBIX JOKYMEHTOB.

TpaauuOHHBIE TOKYMEHTBI Kod [
(OcHoBHBIE paBuiIa pabOTHI
apXHMBOB OpraHU3AIIMIA,)

Enunaune! yyera

YueTHble GOPMBI (TOKYMEHTHI)

9. Cpasuure coctaB HCA kx TpaguiinoHHBIM ToKyMeHTaM u KOO ]

TpanIuuuoOHHbBIE TOKYMEHTBI KodJ1
(OcHoBHBIE MpaBwiIa pabOTHI
apXMBOB OpraHU3aIHii,)

Bunpl cipaBO4YHUKOB.

Kakne I'OCTbhI ycranaBnuBaloT TpeOOBaHMS K XPaHEHUIO ayJHOBH3YaJIbHBIX JTOKYMEHTOB (Ha3BaHUE,
BBIXOJIHBIE IaHHBIE).

BriBogs! (B uem cnenmdrka XpaHeHHUs, yaeTa, ONMCaHus, KCTIepTru3bl neHHoCcTH KO /T).

Tema 3. CrangapTu3anys XpaHeHUs] HAyYHO-TEXHHUECKUX JOKYMEHTOB.
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Wzyuure:
1)OcHOBHEBIE TIpaBHiIa PabOThI ¢ HAYYHO-TEXHUYECKOW JJOKYMEHTAIMEeH B OpraHu3alysIX U Ha MPEANpHATHIX. M.,
1991.
2)OcHOBHBIE TpaBHiIa paboThHI apxuBOB opranm3aiuii / Pocapxus. BHUNIA. M., 2002.
3) OcHoBHBIE TTpaBwiia pabOTH ¢ HAYYHO-TEXHUIECKOH TOKYMEHTAINEH B TOCYIapCTBEHHBIX apxuBax Poccuiickoit
Oeneparun/Onobpens! pemenneM Komnernn Pocapxusa ot 26 mapta 2003 r; Pocapxus, BHUNJAL. M, 2003
OTBeTbTE Ha BOIIPOCHL.

1) Ha xakue BUIBI JOKYMEHTOB pacrpocTpaHsioTcs «OCHOBHEIE MTpaBHia pabOThI ¢ HAYIHO-TEXHUUECKON

JOKyMEHTaIlel B OPTaHU3aLMSIX U Ha TIPEIIPUATUAX»?

2) Cpasuute ¢pynkuuu ciayx6s1 HT/] 1 apxuBa ynpasieH4eckoid JoKyMeHTauuu opranuzanuu (OCHOBHBIE
npaBwia pabOTHl apXUBOB OpraHu3anui, m.1.3.).
Kakoss! o0mue 3agaun ciy>x661 HT/I n apxuBa opranuzarun?

KaxoBsl ciermudraeckne ¢pynknnn ey os1 HTZ(?

2)CpaBHHuTE

Bunbt cny>x6 HT/] Buael apxuBOB opraHu3anui

3) Buasl HT]/I B 3aBHCHMOCTH OT C110C00a UX BBIIOJHEHHUS

Bung 1 - Bug 2 Bun 3 Bun 4 Bun 5

Omnpeneneane

PasnoBuaHOCTH
JIOKYMEHTOB
3TOrO BHIA

4) Bwuael HT/I B 3aBUCHMOCTH OT JIOKYMEHTHPYEMOH JIeITeIbHOCTH

Bun 1 Bun 2
Ornpenenenue
CocTaB JOKYMEHTOB 3TOTO
BHJIA.
Bug 3 Bun 4 BUA 5

OnpenencHue
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CocTaB JOKyMEHTOB
3TOrO BUJA.

5) Ha ocHOBaHUM Yero MpoBepsAETCs] KOMITIEKTHOCTD pa3Hbix BUA0B HTJI mpu nmepenade B apxuB?

6) Kakue nononHurensHble TpeOOBaHUS MPeabABIsIOTCS K XpanumumaM HTJ] B oTiimune ot 0ObIYHBIX
JOKyMeHTOB? OTINYaeTcs U TEMIIepaTypHO-BIAKHOCTHBIHN peskum xpanenus HT/I?

7) B uewm crermuduka yuera HT/] (equanIa yaera, HOBbIE Y4eTHBIE (POPMEI)?

8) Ilepeuncnure Buabl HHOPMAITMOHHO-TIONCKOBBIX CIIPABOYHUKOB, cocTaBsieMbix K HT/I B apxuse. Kakue
13 HUX HE COCTABIISIFOTCS Ul TPAJULUOHHBIX JOKYMEHTOB?

9) B uem cneuunduka karanoxHo kaprouku HTJ[?

10) B kakux cirydasx JJisi HCIIOJb30BaHUS BRIIAIOTCS KoMK U moanuHankd HT/1?
11) Kakne 'OCTsI pernmamentupytoT yciosus xpanenuss HT/I (mpuBeanTe Ha3BaHUS U BHIXOJHbIC JaHHBIC).

Tema 4. CranaapTu3anus XpaHEHHUs SJIEKTPOHHBIX JOKYMEHTOB.

N3yuure:

1.TTOCT 7.08-2013 «/lenonpou3BoACTBO U apXUBHOE J1€J10. TEpMUHBI U ONIPEEIECHUS.

2. PexoMeHganuu o KOMIIJIEKTOBAHUIO, YUETY ¥ OPraHU3alUM XPaHEHHUS JIEKTPOHHBIX apXUBHBIX JTOKYMEHTOB B
apxuBax opranusauuii. M.:BHUWJA, 2013.

3. OcHOBHBIE ITpaBMIIa pabOTH apXUBOB Opranu3anuii. M., 2002.

BeimonauTe 3anaHus.

1. BI'OCTe 7.08-2013 «/{enonpouszeoocmeo u apxuenoe oeno. Tepmunvl u onpeoeneHus»
Hatioume HOBvle NOHAMUS, C8A3AHHbIE C NOABNEHUEM ... (CM. KOJOHKU Mabauysl) u
enuume 8 maoauyy NOHIMUsL U ux OehurHuyul:

DJIEKTPOHHOTO DJIEKTPOHHOTO XpaHeHus Y nocroBepeHust
JIOKyMeHTa (ero JIOKYMEHT0000pOTa 3JIEKTPOHHOTO FOP.CHJTBI
CBOWCTBA) JOKyMEHTa U 3J1.JIOKyMEHTA.

HOJIIEPXKAHKSA €T0
JKU3HEHHOT'O IIUKJIa
(He MeHee Tpex)
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2. JaiiTe onpeaeneHuss HOBbIX MOHATUM, BBEJICHHBIX B PEKOMEH/IAIIUSIX
10 KOMIUIEKTOBAHHUIO, YUETY U OpraHU3allMi XPAaHEHUS SJIEKTPOHHBIX apXUBHBIX
JIOKyMEHTOB B apxuBax opranm3zaruii. (M.:.BHUMJA/L, 2013)
Konteitnep /1 —

Kontponbnas cymma D1 —

dopmar apxuBHOTO XpaHeHus D/ —

3. B cootBerctBum ¢ «IIporpammoii nudopmaruzanuu deaepanbHOro apXUuBHOTO
areaTcTBa (Pocapxusa) 10 2011-2020 mnanupyercs y3aKOHUTH TOPSIOK BBITTOJTHEHHS
3aMpocoB MOJIb30BaTEIeH apXUBaMH Yepe3 MOpTajibl TOCYNapCTBEHHBIX UITU
MYHMIIMIIAJIBHBIX YCIYT C HAallPaBJICHWEM OJIb30BaTEN0 HHPOPMAIIMIOHHOTO IOKyMEHTa
apxuBa (apXUBHOMW CIIPABKH, BBIMKUCKH, KOMTUHU) B 3J1.BUJIE.

Kak MoxHO nmoipoOHee onumnTe, KakuMm 00pazoM OyAeT 3aBepeH HHPOPMaIMOHHBIN
JOKYMEHT apxuBa B 1. ¢popme. Columurech Ha HOPMATUBHBIC aKThl, pETJIaAMEHTHPYIOIINE
TpeOOBaHUS K yIOCTOBEPEHHIO MOJOOHOTO BH/Ia JOKYMEHTOB.

4. CpaBHute

OcHoBnble npaBwia padotel | Peomennanuu

apXuBOB opranuzauuii, 2002 | 1o KOMIUIEKTOBAHUIO, YUETY U
OpraHU3aLHU XpaHEHUA
3JICKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apXUBax
OpraHu3aiui.
M.:BHUNJA]], 2013

Enunune! yuera
BIIEKTPOHHBIX JJOKYMEHTOB
(Ha3BaHwMe, onpe/ecHIE)

YaerHsie HopMbI
(cripaBOYHMKH, C TOMOIIIBIO
KOTOPBIX OCYIIECTBISETCS
y4eT apXHUBHBIX JIOKyMEHTOB
B apXHBE OPraHU3aI1H)
ITepeuncnrre ux BUIBI

Y Ha3HAuCHHE

5. CpaBHure
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OcCHOBHBIE TTpaBUIIA Pexomenpanmu
PpaboThI apXHBOB

o 10 KOMIIJIEKTOBAHUIO
opranuzanuii, 2002 ’

y4eTy U OpraHu3aIuu
XpaHCHUS
AJIIEKTPOHHBIX
APXUBHBIX
JIOKyMEHTOB B
apXuBax
OpraHu3alun.
M.:BHUNOA/, 2013

Enunauie! onucanus
3JIEKTPOHHBIX JOKYMEHTOB B
onucH (Ha3BaHue,
OnpeielieHre

WudopmanoHHele
XapaKTePUCTHKH CTHHUIL
omnucanus (rpadsl omuceit
AIICKTPOHHBIX JIOKYMEHTOB )

BriBo b1 Kakue n3menenus MMPpOU30LIJIN B OITMCAHUHU BJI. ,Z[OK'B?

6. B uewm ornuuue coctasa fena GoHAa JTOKYMEHTOB HAa OyMaXKHBIX HOCUTEINSAX OT
NIEKTPOHHBIX JOKyMeHTOB? (CM. OCHOBHBIE MpaBUIIa pabOThl ApXHUBOB OparHU3aluil 1
Pexomennarmmu BHUNJIA /L o paboTte ¢ 37€KTPOHHBIMU JOKYMEHTaMH )

[IpumepHbIe TeMBbI 1151 UTOTOBOM KOHTPOJILHOU paboThI
(mpoMexyTO4YHas aTTecTalys):

1.VHudukanus v cTaHIapTU3aLMs TEPMHUHOJIOTHHA apXUBHOTO Jie-
7a (HOpMaTHUBHbBIC TOKYMEHTBI, CTAHIAPThI, METOIUUECKHE Pa3pabOTKH, OCHOBHBIC TEPMUHBI U
U3MEHEHUE UX JeHUHHIINI).
2. Cranaaptu3saiys o0ecrieueH st COXPAaHHOCTH apXHBHBIX TKOYMEHTOB Ha TPAJAUIIHOHBIX
HOCHUTEJSIX (HOPMaTHBHBIC JIOKYMEHTBI, CTAaHIAPThl, METOAMYECKUE Pa3paObOTKH, OOBEKTHI
CTaHapTU3aliy, TPEOOBAHHS K OPraHU3aIlMK XPAHEHHSI, PEXKUMbI XPAHCHHUS, MEPOTIPHSTHUS 110
00€CTIeYeHNIO COXPAHHOCTH).
3. CTaHIapThl, PEryJIMPYIONIIE XPAHEHHE JICKTPOHHBIX JOKYMEHTOB. (MCTOPHS,
HOPMAaTHBHBIC JOKYMEHTHI, CTAaHIAPThl, METOJMYECKHE Pa3padOTKH, OObEKTHI CTAHAAPTU3AIIHH,
0COOCHHOCTH KJIaCCU(PHUKALINH, IKCIIEPTU3bI IICHHOCTH, OMHCAHKS U y4eTa, Crieluduieckue
TpeOOBaHMUs K XPaHEHUIO 110 CPABHEHHIO C JOKYMEHTaMHU Ha TPAIUIIMOHHBIX HOCUTEJISIX ).
4. CrangapTu3aiys XpaHeHHs HAyYHO-TeXHUYECKOH JOKyMEHTa-
e (MCTOpHsSl, HOPMATUBHBIE JOKYMEHTBI, CTAHAAPTHI, METOJMUYECKHE Pa3padOTKH, OOBEKTHI
CTaH/IapTU3alM1, 0COOCHHOCTH KiIacCH(DUKAIMU, SKCIICPTH3bI [ICHHOCTH, OTIMCAHUS U y4eTa,
crienuduyeckre TpeOOBaHKS K XPAaHESHHIO 110 CPAaBHEHUIO C JIOKYMEHTAMH Ha TPaAUIIMOHHBIX
HOCHUTEJISIX).
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5. CrannapTuzanus XpaHeHHs! ayIMOBU3YaIbHbIX JOKYMEHTOB (MCTOpPUS, HOPMAaTHUBHBIE
JIOKYMEHTBI, CTaHAAapPThl, METOJMYECKHE pa3pabOoTKH, 0ObEKThI CTaHAAPTU3ALUN, OCOOEHHOCTH
KJIaccu(UKaIK, SKCIEPTH3bI IEHHOCTH, ONTUCAHUS U yueTa, crieluduueckue TpeOoBaHus K
XPaHEHUIO M0 CPAaBHEHUIO C IOKYMEHTAMU Ha TPAJUIIMOHHBIX HOCUTENSIX).

6. 6. CrangapTu3anys KOHCEPBALMK U PECTaBpallii IOKyMEHTOB (UCTOPHSI, HOPMaTUBHBIE
JIOKYMEHTBI, CTaHAAPThl, METOUYECKHE pa3paboTKu, OOBEKThI CTaHAApTU3aLUN, OCHOBHBIE
METO/BI U UX IBOJIIOIHS).

7. Crangaptuzanus KiaccupUKaluy JOKyMEHTHOH HHGOpMaIUu.

YHUpUUUpOBaHHBIE MPaBUJIAa ¥ IPUHLUIIBI ONTMCAHUS APXUBHBIX

JIOKyMEHTOB B HAIlIEH cTpaHe U 3a pyOexoMm.

Bomnpocs! 11 mpoMekyTO4HOM aTTecTanuu (YCTHBIH 3a4eT):

I. 3HaueHue U poJib CTaHIaPTU3AIMH B Pa3BUTUU apXUBHOTO jiena B PO.
2. OCHOBHBIE 3Tallbl pa3BUTHS CTAaHAAPTU3ALUH.

3. HopmaTtuBHO-ipaBoBOE 0OecTieueHrne cranaapTuzanuu B PO.

4. OOmw1ast CTpyKTypa 1 HalpaBJIeHUs 1ESTEIbHOCTH OCHOBHBIX Op-
raHOB IO CTaHIapTU3auuu B PO.

5. OOm1ast xapaKTepUCTHKA CTaHIAPTOB.

6. [ToHATHS «apXUBHBIM TOKYMEHT», «apXUB», «apXUBHBIA HOHIY,
«JIOKyMeHTaJbHbIN GoHa» B TepmuHonoruueckux ['OCTax 1980-

90-x rr.

7. OOm1as xapakTepucTHKa U Kiaccu(uKays cTaH1apToB B 00Ja-
CTH apXHMBHOI'O JleJia.

8. CrangapTuzanys OCHOBHBIX apXHUBOBEAUYECKUX TEPMUHOB.

9. CrangapTu3anus TEPMUHOJIOTMU TEXHOTPOHHBIX apXUBOB U J10-
KYMEHTOB.

10.  TpeboBaHUs K peKUMaM rocy1apcTBEHHOI'O XPaHEHUS I0KyMEH-
TOB Ha OyMa)KHBIX HOCUTEJISIX.

11.  TpeGoBaHMs K XpaHEHHIO TOKYMEHTOB Ha IJICHOUYHBIX HOCUTEIISIX.
12.  TpeGoBaHus K XpaHEHUIO OPUTHHAIIOB U CTPAXOBBIX KONHii (ho-
TOJIOKYMEHTOB.

13.  PernmamenTanust XpaHeHHs JOKYMEHTOB Ha MallIMHHBIX HOCUTE-
TSX.

14.  IOpuanueckas cuia JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISX.

15.  TpebGoBaHus K 00J0KKaM J1e]1 JUINTENIbHBIX CPOKOB XPaHEHUSI.
16.  TpeboBaHMs K XpaHEHHUIO OPUTMHAJIOB U CTPAXOBbIX KOIUI KU-
HOJIOKYMEHTOB.

17. OOmue TpeOOBaHUS K IMOKAPHOW 0€30TTAaCHOCTH apXHBOB.

18.  TpeGoBaHMs K MJIEHOUYHBIM U MATHUTHBIM HOCUTEIISIM M UX yTa-
koBke. [IpaBuia yuera u xpanenus nokymentoB ECK/I.

19.  IlpaBuna y4yera u XpaHEHUs NPOEKTHOW JOKYMEHTALMH.

20.  TpeboBaHMsI K XpaHEHHUIO HAYYHO-HCCIEA0BATEIbCKUX JOKYMEH-
TOB.

21. CrangapTuzanus CpOKOB XpaHeHUs JoKyMeHToB. CTaHaapTusa-
L1 y4eTa apXUBHBIX JOKYMEHTOB.

22. CrangapTuzanus ynpaBieHUs] apXUBHBIM JEJIOM.

23.  Cranpaptuzanus ONMCAaHUS aPXUBHBIX JOKYMEHTOB.

CM. Takxke METOAMYECKNE PEKOMEHJAIUH 110 TIOArOTOBKE MUCbMEHHBIX padoT (11.7.3.), 1aHbl
NpakTHYecKuX 3aHsATui (1.7.1) u pabouyto TeTpans cryaenra (m.7.4.).
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Ilpunoscenue 1
AHHOTAIUA JUCHUTIJIMHBI

HucuuruinHa ~ peanusyetcss Ha (akynbrere apxuBHoro jnena HMAW PITY  kadenpoii
apXHUBOBE/ICHMUS.

enb JUCHMIUIMHBI — HW3y4YE€HHE TEOPETHUECKUX MpoOJieM M MPHUKIAJHBIX aCHEKTOB
CTaHJapTU3aLUN APXUBHOTO Jieja B PO B CBA3M € T€M, UTO B IEATEIBHOCTH apXUBa CTaHIAPTHI,
periIaMeHTHPYIOIME TEXHOJIOTHYECKHE acCIeKThl paboThl M YCIOBHS XpaHEHHs IOKYMEHTOB,
UMEIOT OrpOMHOE 3Ha4yeHHe, a TaKKe  YUYMThbIBAs BBICOKYIO CTENEHb YHUPUKALUU U
CTaHJapTU3aLMU aPXUBHOIO JI€Jla B HAIIEH CTPaHE.

3agauu QUCIIAIIINHEL:

1) U3yuyeHHe OpraHu3auuu craHzaptuzaumd B P®, kimaccudukauum CcTaHAapToB,
YUpEeXKJEHUHN, pa3padaThbIBAIOIUX CTAHAAPThI, OCHOBHBIX IOHSATUH, HCIOIB3YEMbIX IpU
IpoBeIeHUH padoT Mo CTaHJAPTU3ALUK c(hepbl ApXUBHOTO JIENa;

2) M3y4YEHUE UCTOPHUH CTaHJAPTU3aLUH apXUBHOTO jaena B POD;
3) M3y4EHHE HOPMATUBHO-IIPAaBOBBIX OCHOB CTaHJAPTU3ALMH APXUBHOTO JI€]Ia;
4) u3ydeHue UHQPOPMALMOHHBIX CHUCTEM M OCHOBHBIX HH(GOPMALMOHHBIX PECYPCOB,

UCIIOJIb3YEMbIX ITPH OPTaHM3aLUHU U IPOBEAEHUH paboT MO CTaHIapTU3ALUH APXUBHOIO JeTIa;

5) HN3YUCHUC CHCTCMBbI U OCHOBHBIX TTOJI0KEHUH HallMOHAJIBHBIX W OTPACJICBBIX CTAaHAAPTOB,
peryaupyoomux chepy apxuBHoro aena B PD;

6) U3yueHue BIUSHUS MEXKTYHAPOIHBIX CTAHIAPTOB HA CTAHIUPT3AIMIO ApXUBHOTO Jieia B PO;
7) n3ydeHHE B3aUMOCBSI3M CTAaHAAPTOB M HOPMAaTHBHBIX JOKYMEHTOB, pOJIM CTaHAAPTOB B
HOpPMaTUBO-METOINYECKOM 0a3ze apxuBHOTo zena B PO.

JucuunnuHa HarmpaBieHa Ha GOPMUPOBAHUE CIEIYIONIMX KOMITETEHIIUH:

¢ JIK-1 - CrtocoOHOCTh MPUMEHSATh HAYYHO-METOJIUYECKAE OCHOBBI JJOKYMEHTOBEJICHUS U

apXUBOBEACHUS B MpodeccuoHaNbHON cdepe

B pe3ynbrare ocBO€HUS AUCHUIIIIMHBI 00yUYatOIIUICS JTOJKEH:
3HaTh:
- TIOJIOKCHUA MC)KI[yHapOI[HI)IX, CTaHI[apTOB, pCFHaMeHTI/Ip}IIOIHI/IX xpaHeHHe apXI/IBHI)IX
JOKYMEHTOB Ha Pa3MUYHBIX HOCUTENSIX MH(OpPMAIINK, OCHOBHBIE HAMpaBJICHUs PaOOThl apXUBOB
n apXI/IBHI)Ie TCXHOJIOTUHU - BJINAHUC OCHOBHBIX TGHI[GHIII/Iﬁ paSBI/ITI/Iﬂ apXI/IBHOFO aejia Ha €ro
CTaHapTHU3AIHIO;
- HCTOPHIO U OTBIT CTAHJAPTU3AIMHA aPXUBHOTO Jiejia 3a pyOekom;
3aKOHOAATENPHYID M HOPMAaTUBHO-METOAMYECKYI0 0a3y, periaMeHTUPYIOIIYI0 MpoIliecc
CTaHI[apTI/ISaHI/II/I B apXI/IBHOM JcJIE, pOJ'II) Me)KILYHaPOI[HI)IX, HAaIIMOHAJIbHBIX H OTpaCJ'IeBBIX
CTaHJapTOB B pErIaMEHTAIIMN apXHUBHOTO JIea;
- TMOJIOKCHHUA HAIIMOHAJIBHBIX U OTpaCJ'IeBI)IX CTaHI[apTOB, pCFJ'IaMeHTI/Ip}IIOIIII/IX xpaHeHHe
ApPXUBHBIX IOKYMEHTOB Ha Pa3IMYHBIX HOCUTENSX HHPOPMAIIN, OCHOBHBIEC HAMPABICHHS PabOThI
apXI/IBOB nu apXI/IBHBIe TEXHOJIOI'UH,
- BIIMSTHUE OCHOBHBIX TCHICHIIMI pa3BUTHS apXUBHOTO JieJIa HA €ro CTaHIapPTH3aIINIO;
- I[CﬁCTB}HOHII/IC npaBI/ma OpFaHI/ISaHI/II/I XpaHCHI/ISI, KOMIIJIEKTOBAHH A, yqua 1 HUCIIOJIb30BaAHUA
ApPXUBHBIX JOKYMEHTOB U UX CBSI3b CO CTAaHAApTaMH B 00JIACTU apXUBHOTO JENa.
YMmeThb:
- MCIIOJIb30BaTh OCHOBBI MPABOBBIX 3HAHUN MPU aHAIN3€ MEXAYHAPOIHBIX CTaHIApPTOB B
ApPXUBHOM JIeJIC
- OPraHU30BBIBATh PabOTY CIIyKObI IOKyMEHTALIMOHHOTO 00ecrieYeHNs yIPaBICHUS U apXUBHOTO
XpaHeHI/ISI ZIOKYMGHTOB Ha OCHOBC MC)KIIYHapOIIHI)IX, HalIIMOHAJIbHBIX U OTpaCJIeBI)IX CTaHIIapTOB
B apXHUBHOM JIEJIC;
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- OCYIIECTBJIATh aHAJIN3 CYIIECTBYIOIIMX CTAaHAAPTOB MPH pa3paboTKe JOKAIbHBIX HOPMATUBHBIX
aKTOB, PETJIAMEHTHPYIONINX XPaHEHNE apXUBHBIX JOKYMEHTOB B OpTraHU3AIIHH;

- BECTH HAay4YHO-METOJMYECKYI0 paboTy B TrOCYAapCTBEHHBIX, MYHULUNAJIBHBIX apXuBax W
apX¥uBax OpraHU3aIMii Ha OCHOBE MEKIYHAPOIHBIX, HAITMOHAIBHBIX M OTPACIIEBBIX CTAaHIaPTOB B
apXHBHOM JIeJIE;

Baangers:

- HaBBIKAMU HCIIOJb30BAHUSA KOMITBIOTEPHOM TEXHUKHM U HMH()OPMAIIMOHHBIX TEXHOJOTHH,
OCHOBHBIMH METOJIAMH, CIIOCOOaMH ¥ CPEICTBAMH TIOJTYYCHHUS, XpaHEHHs, IepepadOTKh
UH(POPMALUU» TIPH TIOMCKE CTAHIAPTOB, PETJIaMEHTUPYIOIUX XpaHEHHE apXUBHBIX JOKYMEHTOB
B KOHKPETHOW OpraHHW3ali{, HaBBIKAMH HCIIOJIB30BAaHHS MPABOBBIX 0a3 MAHHBIX C LENBI0 WX
IIOUCKA;

- IpaBWJIaMH OPTaHM3AIMHU BCEX ITATIOB PAOOTHI C IOKyMEHTA-

MH C LEJIbIO UCTIOIb30BaHUS HOPMAaTUBHBIX MPOLEAYP NPU BHEIPEHUH MOJI0KEHUH CTaHAapTOB B
paboTy apXHUBOB OpTaHHU3AIUN

- TPUHIMIIAMH OpraHU3alMM AapXMBHBIX CIYXKO M apXUBHOIO XpaHEHUs JOKYMEHTOB B
OpraHu3alisiX Ha OCHOBE MEKIYHApOJHBIX, HAIIMOHAJIBHBIX M OTPACIIEBHIX CTaHIAPTOB B
apXHBHOM JIeJIe.

[lo nucuunnmue (mModynro) mpenycMOTpeHa MPOMEXKYTOUYHasl aTTecTalus B QopMme sauema ¢
OUEHKOII.

OO011ast TpyA0E€MKOCTh OCBOCHUS AUCLUUIUINHBI (M0O0Y/14) COCTABISAET 3 3a4eTHBIX €AMHUIIBL.



